
Skyline College 

Classified Senate Meeting 

Minutes 

Thursday, March 6, 2014 

12:00 pm to 1:00 pm 

 
Present:   
Linda Allen, Barbara Daley, Lynette Gray, Michele Haggar, Linda Herda, Nancy Lam, Barbara Lamson, 

David Reed, John Saenz, Pat Tyler,  

 

Linda Allen called the meeting to order and asked the February 2014 minutes to be approved; Linda found 

a discrepancy on the year and the minutes were approved with the amendment of the year from 2013 to 

2014. 

 

Spring 2014 Social:  The Classified Executive Board put together a few social events for 2014, hoping to 

bring together the Classified staff, new and old, where they can gather together to relax and mingle outside 

of their work area, and start reconnecting and building new bonds.  The first is scheduled for April 16, 

2014, at Surf Spot in Pacifica from 4:30-6:00 pm.   

 

After much discussion, it was decided that a Thursday evening would be better, so it was changed to April 

17, 2014, and Pat Tyler, VP, will get quotes for hors d’oeuvres and reserve some space at Surf Spot.  

Classified Senate will provide hors d’oeuvres but attendees pay for their own drinks. 

 

Transfer Initiative:  Suzanne Poma and Michele Haggar from the Transfer Center talked of how the 

Transfer Initiative came about.  In Spring 2012 there was a campus-wide forum, and it was broken up into 

groups – Student Services, Instructions and Administration; and went through completion by design 

process, frame work.  Want to find out development of students while on campus, ones that have not 

reached Skyline College, ones that have reached first 30 units, students that are in progress with 30 to 60 

units and ones that have completed.  Looked at different stages of the time and development, and want to 

also find out where their strengths are and what need to be done differently.  The goal is to explore the 

transfer rates and culture since we are all part of the culture.  They came up with a few priorities – Outreach 

& Promotion includes In-Reach, High School Outreach and College Tours; Cross Division Collaboration 

involves Increased Counseling/Instruction connection, Division Support, Alma Mater Days; Transfer Pods 

targets relationship groups, counselors and curriculum; Other Priorities would require more resources for 

matriculation & classes and overall transfer budget.   

 

They are working with the Marketing & Communication group to prepare transfer slides that can give to 

instructors to integrate into their classrooms, or they themselves can use during events and presentations, so 

students have an idea of upcoming transfer events.  The Transfer Center is also working on promotional 

videos on various colleges; it will be played on the big screen in Building 6 from Monday through Friday 

but at different times so as to capture all students. 

 

Suzanne was asked if theirs is a Shared Governance Committee or an Ad Hoc Committee, and it is the 

latter. 

 

Code of Ethics:   During accreditation, Linda Allen was asked about our Code of Ethics (pertains to 

behavior), which we do not have.  On the District website, it states that each senate/group should have its 

own Code of Ethics and Classified Senate seemed to be the only one without.  A call was put out to the 

State and the result was we are not alone, about 40% of the Classified Senates will be working on their 

Code of Ethics; samples from other colleges was received, and Linda will get together with Debbie Joy, 

Classified Senate President at Canada College, to do an initial draft. 

 

Linda encouraged all Classifiedclassified staff to attend the annual 4CS conference this year, on June 19 – 

22, 2014, in Ventura, CA, through Professional Development.  She and Nancy Lam will be attending and 

hope the rest of the Executive Board members and other Classifiedclassified staff can attend.  The Code of 

Ethics will be a major part of the discussed topics at this year’s conference.  



 

Committee Updates:  Linda could not attend the College Governance  Council (CGC) meeting, and 

Kennya Ruiz was proxy to attend. 

 

E-cigarette was discussed and College CouncilCGC would like us to vote on the ban of cigarettes, e-

cigarettes and vapor cigarettes & pipes anywhere on campus except for designated smoking areas.  After 

we approve it, they will send it to the Board.  It is not clear whether chew tobacco is covered under the e-

cigarette ban. 

 

Public Safety does not site for smoking on campus, it is the responsibility of us allall college staff to 

address the smoking issue when we see it.  If it the e-cigarette smoking policy does get approved, Public 

Safety will enforce the rule policy but still would not site individuals.  Per District policy, the smoker has to 

be addressed 3 times and if no action is taken then take a picture and take it to Security. 

 

Motion was proposed to ban the smoking of e-cigarettes and all related cigarettes, and it was unanimously 

passed.supported by the Classified Senate. 

 

College Council also would like to know the current impact of the academic calendar to the Classified staff.  

Kennya was not too sure of the proposed changes, but it had something to do with grades at the end of the 

semester; graduation date, etc.  Someone The question was posed wanted to know who decides on the first 

day of school; it isis it all based on the number of required school days, and if a lot ofare Flex Days are 

factored in, those days have to be made up by semester end, therefore first day of school gets pushed up.  

NowadaysMany classified staff feel that, everyone feel there is not enough time to prepare for the start of 

the Springspring semester, most feel a week later than the current start date would be better.  Linda feels 

that since we are a three campus District, graduation should not be held on the same day because it would 

prohibit people from attending graduation at more than one location. 

 

It was decided that more information and discussion is need to be addressed on the academic calendar, so it 

will be on the April agenda; and we will invite Sue Lorenzo from Admissions & Records and Regina 

Morrison of Financial Aid to the next meeting. 

 

Treasure’s Report:  Balance is $2,832.32; we have $915.00 from the faculty/staff year end fundraising; 

and $700.54 from the See’s Candies fundraising.  Linda will check with Roxanne Brewer on how much 

there is from employee deduction. 

 

Next Meeting: First Thursday of each month 
 

 

Respectfully submitted, 

Nancy Lam, Secretary 


