	Excel Final Project Rubric
CAOT 225 Spreadsheets 1

Norm & Weighted Rubric

	
	Below Expectation

1
	Satisfactory

2
	Exemplary

3
	Raw Score
	*Converted

Score

	Requirements Document Sheet
	Requirements document is incomplete.


· Many sections are missing

Descriptions are missing or not written thoroughly.
	Requirements document is not complete.


· Includes most of the assigned sections

 Missing 2 or more sections or lacks accurate descriptions.
	Requirements document is complete.

· Includes all assigned sections

In addition to thorough and accurate descriptions.
	
	15%

	Worksheet Design & Formatting
	Worksheet Design and formatting is incomplete:
(missing more than two) 

· Missing labels and values

· Title and subtitle not included. 

· Column headings

· Width of columns and rows

· Missing formatting of values

· Missing title merged and centered

· Bold, shading, or other enhancements such as rulings

· Worksheets are not named. 

· 3 or more spelling errors


	Worksheet Design and formatting is somewhat complete: (missing two)

· pertinent labels and values

· Title and subtitle

· Column headings

· Width of columns and rows

· Values formatted but inconsistent

· Title merged and centered

· Missing bold, shading or other enhancements
· Worksheets are not named

· Fewer than 2 spelling errors
	Worksheet Design and formatting shows high level of professionalism. 

· All labels and values are included

· Appropriate title and subtitle added

· All column headings included

· Width of columns and rows appropriate

· Values formatted with two decimal places

· Title merged and centered

· Includes shading, bolding and other enhancements

· Worksheets are appropriately named.

· No spelling errors
	
	25%

	Formulas & Functions
	· More than 3 formulas were incorrect
· Missing 3-D referencing

	· 4 out of 4 formulas are correct

· 3-D referencing formula is incorrect

	· Formulas are accurate.

The Initial Cost

Current Value

Gain/Loss

Percent Gain/Loss 

· 3-D referencing function is correct


	
	25%

	Chart
	Chart attempt was made, but incorrect:

· Incorrect chart

· Missing a title

· No Legend

· No Percentage data labels

· Missing exploded pie
	Chart is accurate, but missing some elements such as:

· Percentage data labels

· Chart title

· Legend

· Sized inaccurately

· Missing exploded pie 
	Chart is complete including:

· Correct chart applied

· Percentage data labels

· Appropriate chart title

· Legends

· Sized appropriately

· Exploding pie chart
	
	25%

	Web Query
	· Missing the web query import

· Doesn’t refresh.
	· The web query is imported correctly

· Web query doesn’t refresh
	· The web query is imported correctly

· The web query refreshes
	
	10%

	Total


	
	


	Comments:




*How to calculate converted score (100%)

Steps:

1. Point times Percentage = 
For example: 3*.15= 4.5 points

2. Add up the total points

3. Total Actual Points/Total Points

Check off Sheet�Place a checkmark if a formula printout and spreadsheet printout were submitted.
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