

Final Step:

· Resume is appealing to the employer.
· Resume addresses the specific need of the employer, rather than simply stating your needs and desires.
· Resume emphasizes accomplishments, not past job duties. 

· Resume contains specifically targeted industry jargon. 
· Resume includes relevant paid and non-paid experience.
· Resume includes action verbs to highlight your skills, qualifications and strengths.
· Resume easily identifies dates, job titles and work places.
· Resume reflects careful consideration to details, including correct spelling, grammar and consistency.
· Resume is concise and limited to one page (2 at most)

· Resume content proudly represents your skills, abilities and employment history. 
