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ADMJ110 – Police Report Writing & ADMJ 670 - Criminal Justice Internship 
(deleted - 2019.) 

ADMJ Program Purpose 
The Program’s purpose is to enhance knowledge and skills so that students can 
achieve their academic, vocational, and personal enrichment goals, to prepare 
them to be responsible and contributing citizens and workers in the justice 
administration field, and to make a positive difference in our society. 

The ADMJ Program is an Associate Degree Program (Associate in Science 
Degree) 
The ADMJ Program, and completion of general education requirements, results 
in the attaining of an Associate in Science Degree. (Changed in 2019 from an 
Associate in Arts Degree, recognizing it as a social science, and to maintain 
consistency within the SMCCD.) 

The ADMJ Program is a Transfer Degree Program (Associate in Science for 
Transfer)  
The ADMJ Program is an Associate for Transfer Degree (AS-T) Program.  Seven 
of the Program's eight courses (except ADMJ 123) are CI-D transfer curriculum, 
helping to streamline transfer students' paths to four year institutions.  All of the 
Program's courses are CSU transferable.  ADMJ 100 and ADMJ 108 are also UC 
transferable courses. 

The ADMJ Program is a Certificate of Achievement Program 
Completion of the eight ADMJ Program courses (with a grade of "C" or better) 
qualify students for the Program's "Certificate of Achievement". The Certificate of 
Achievement demonstrates the student's commitment to completing a specific 
field of study.  It also serves to make a positive impression on prospective 
employers in the field when making employment and promotion decisions 
regarding candidate applications. 

The ADMJ Program is a CTE (Career Technical Education) Vocational 
Program 
The ADMJ Program is a CTE Program in the Taxonomy of Programs (TOP Code 
2105.00) TOP Vocation: Public and Protective Services - Administration of 
Justice, and is one of 24 CTE Programs at Skyline College.  The Program offers 
students a sequence of courses that have challenging academic standards, 
provide relevant technical knowledge and the skills necessary to prepare them 
for careers in the justice system, such as entry-level employment, police 
academy training,  promotional advancement, and career development.   

Police academies are governed by the California Commission on Peace Officers 
Standards and Training (POST) which was established in 1959 by the California 
Legislature to set minimum selection, employment, and training standards for 
California law enforcement (Government Code sections 1029, 1030, and 1031).  
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STUDENTS WILL BE ABLE TO DEMONSTRATE CRITICAL THINKING SKILLS IN PROBLEM SOLVING ACROSS 


THE DISCIPLINES AND IN DAILY LIFE. 


 


Critical thinking includes the ability to:  


 support claims with relevant and credible evidence.  


 develop awareness of and ability to respond to bias. 


 apply accurate and logical analysis to achieve desired outcome.  


 


 
SKYLINE COLLEGE CRITICAL THINKING ISLO RUBRIC 


 


 
Indicator 


 


 
No/ Limited 
Proficiency 


 


 
Some Proficiency 


 
Proficiency 


 
High Proficiency 


Claims Supported: 
Accurately interprets 
evidence specific to 
the discipline (e.g., 
quotes, graphs, stats, 
etc.) 


Demonstrates little to 
no understanding of 
how to interpret 
evidence specific to 
the discipline 
 


Demonstrates some 
understanding of how 
to interpret evidence 
specific to the 
discipline 
 


Interprets a range of 
evidence specific to 
the discipline with 
varying complexity 


Accurately and/or 
thoroughly interprets a 
range of evidence 
specific to the discipline 
with a high level of 
discernment 
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Claims Supported: 
Considers rival 
theories or opposing 
views 


Demonstrates little to 
no consideration of 
any alternate views  


Demonstrates some 
consideration of any 
alternate views 


Considers opposing 
theories or views with 
some discernment of 
their strengths and 
weaknesses 


Considers rival theories 
utilizing appropriate and 
relevant evidence with a 
thorough discernment of 
their strengths and 
weaknesses 
 
 


Ability to Respond to 
Bias: Considers the 
credibility of evidence 
used 


Demonstrates little to 
no discernment 
between credible and 
non-credible sources 


Demonstrates some 
discernment between 
credible and non-
credible sources 


Distinguishes 
between credible and 
non-credible sources 
and distinguishes 
between facts and 
opinions, with some 
analysis of expert/ 
status quo viewpoints 
or approaches  


Demonstrates thorough 
analysis of all relevant 
viewpoints and their 
respective credibility, 
distinguishes between 
facts and opinions, and 
thoroughly questions 
expert/ status quo 
viewpoints or 
approaches  
 
 


Logical Analysis: 
Exhibits 
methodological 
awareness 


Gives little to no 
consideration to the 
role of methodology in 
approaches taken to 
form arguments 
and/or reach 
conclusions  


Acknowledges the 
role of methodology in 
approaches taken to 
form arguments 
and/or reach 
conclusions  


Acknowledges the 
role of methodology in 
approaches taken to 
form arguments 
and/or reach 
conclusions, making a 
case for the approach 
taken 


Acknowledges the role 
of methodology in 
approaches taken to 
form arguments and/or 
reach conclusions, 
weighs different 
methodological 
approaches, and 
evaluates alternative 
approaches not taken 
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Logical Analysis: 
Reaches conclusions 
that are well- 
supported by the 
premises or evidence 


Demonstrates little to 
no logical connection 
between evidence/ 
premises and 
conclusions reached 


Demonstrates some 
logical connection 
between evidence/ 
premises and 
conclusions reached; 
however, displays 
major shortcomings in 
connecting evidence/ 
premises to 
conclusions  


Demonstrates a 
logical connection 
between evidence/ 
premises and 
conclusions reached; 
however, displays 
some minor 
shortcomings in 
connecting evidence/ 
premises to 
conclusions 
 
 


Demonstrates a clear 
and strong logical 
connection between 
evidence/ premises and 
conclusions reached 


Logical Analysis: 
Appropriately 
chooses and correctly 
applies formulas or 
techniques unique to 
the discipline (such 
as in algebra, logic, 
probability theory, 
chemistry, physics, 
statistics, etc.)  


Demonstrates little to 
no ability to select 
and appropriately 
apply relevant 
formulas or 
techniques  


Applies appropriate 
formulas or 
techniques but with 
major shortcomings 
or flawed reasoning in 
application (e.g., 
invalid assumptions, 
circular logic, 
omissions or other 
gaps in 
understanding) 


Applies appropriate 
formulas or 
techniques but 
contains some minor 
shortcomings or 
flawed reasoning in 
application (e.g., 
invalid assumptions, 
circular logic, 
omissions or other 
gaps in 
understanding) 
 
 


Appropriately chooses 
and correctly applies 
formulas or techniques 
while recognizing and 
avoiding using flawed 
reasoning 


 








Assessment: Department Four Column
ADMJ Program


SKY Dept - Administration of Justice
Department Assessment Coordinator: Professor Steven Aurilio, Administration of Justice Department


PSLOs Assessment Methods Results Actions


PSLO Status: Active


Success Criterion: 70% of students
to report "1" or "2" rating on survey.
Related Documents:
ADMJ Program Exit Survey.docx


Who discussed the assessment, results and/or action
plans? When? Where (e.g., dept. meeting)?: ADMJ
Program Coordinator and student assistant.


Reporting Cycle: 2019- 2020 (current)
Result Type: Criterion met
70% of students to report a "1" or "2" rating on survey.
(03/13/2020)


Who discussed the assessment, results and/or action
plans? When? Where (e.g., dept. meeting)?: ADMJ
Program Coordinator and assistant.


Reporting Cycle: 2019- 2020 (current)
Result Type: Criterion met
70% of students to report a "1" or "2" rating on survey.
(03/13/2020)


Survey - 10-Question self-reflective
exit survey using 5-point Likert scale.


Success Criterion: 8 ADMJ Program
students will have attained the
Administration of Justice Certificate
of Achievement at the end of every
academic (fall/spring) year.
Related Documents:
Degrees & Certificates Earned


Who discussed the assessment, results and/or action
plans? When? Where (e.g., dept. meeting)?: ADMJ
Program Coordinator and student assistant.


Action: Reduce the criteria target
of 20 students to 8 students per
academic year. The new target
criteria will be 8 to accommodate
the declining trend in enrollment.
(03/13/2020)
Action Plan Category: Other


Reporting Cycle: 2019- 2020 (current)
Result Type: Criterion not met
Three ADMJ students obtained their Certificate of
Achievement. (03/13/2020)


Other - Determining number of
students who successfully complete
24-unit ADMJ Program and have
been awarded the Administration of
Justice Certificate of Achievement.


Criminal Justice - Identify and
describe the structure and functions
of the main components of the
criminal justice system: law
enforcement, courts, corrections, and
juvenile justice.


Start Date: 10/27/2012


Action: Reduce the criteria targetReporting Cycle: 2019- 2020 (current)Other - Determining number ofEthics - Recognize the importance of,
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PSLOs Assessment Methods Results Actions


PSLO Status: Active Success Criterion: 8 ADMJ Program
students will have attained the
Administration of Justice Certificate
of Achievement at the end of every
academic (fall/spring) year.


Who discussed the assessment, results and/or action
plans? When? Where (e.g., dept. meeting)?: Over the past
5 years (2014-2019) there has been a steady decline in the
number of certificates awarded (15, 9, 7, 6, and 3),
respectively. Department coordinator and assistant.


of 20 students to 8 students per
academic year. The new target
criteria will be 8 to accommodate
the declining trend in enrollment.
(03/13/2020)
Action Plan Category: Other


Result Type: Criterion not met
Three ADMJ students obtained the Certificate of
Achievement. (03/13/2020)


students who successfully complete
24-unit ADMJ Program and have
been awarded the Administration of
Justice Certificate of Achievement.


and practice of, ethical behavior in a
professional criminal justice work
setting, both within the agency and
within the community.


Start Date: 10/27/2012


PSLO Status: Active


Success Criterion: 8 ADMJ Program
students will have attained the
Administration of Justice Certificate
of Achievement at the end of every
academic (fall/spring) year.


Who discussed the assessment, results and/or action
plans? When? Where (e.g., dept. meeting)?: Discussed
with ADMJ Program Coordinator and student assistant.


Action: Reduce the criteria target
of 20 students to 8 students per
academic year. The new target
criteria will be 8 to accommodate
the declining trend in enrollment.
(03/13/2020)
Action Plan Category: Other


Reporting Cycle: 2019- 2020 (current)
Result Type: Criterion not met
Three ADMJ Students obtained the Certificate of
Achievement. (03/13/2020)


Other - Determining number of
students who successfully complete
24-unit ADMJ Program and have
been awarded the Administration of
Justice Certificate of Achievement.


Communication - Exhibit strong and
effective written and oral
communication skills.


Start Date: 10/27/2012


PSLO Status: Active


Success Criterion: 70% of students
to report a "1" or "2" rating on
survey. Who discussed the assessment, results and/or action


plans? When? Where (e.g., dept. meeting)?: ADMJ
Program Coordinator and student assistant.


Reporting Cycle: 2019- 2020 (current)
Result Type: Criterion met
70% of students to report a "1" or "2" rating on survey.
(03/13/2020)


Survey - 10-Question self-reflective
exit survey using 5-point Likert scale.


Success Criterion: 8 ADMJ Program
students will have attained the
Administration of Justice Certificate
of Achievement at the end of every
academic (fall/spring) year.


Who discussed the assessment, results and/or action
plans? When? Where (e.g., dept. meeting)?: ADMJ
Program Coordinator and student assistant.


Action: Reduce the criteria target
of 20 students to 8 students per
academic year. The new target
criteria will be 8 to accommodate
the declining trend in enrollment.
(03/13/2020)
Action Plan Category: Other


Reporting Cycle: 2019- 2020 (current)
Result Type: Criterion not met
Three ADMJ students obtained the Certificate of
Achievement. (03/13/2020)


Other - Determining number of
students who successfully complete
24-unit ADMJ Program and have
been awarded the Administration of
Justice Certificate of Achievement.


Analysis - Critically consider, analyze,
and research special issues in
criminology and criminal justice and
their effects on society.


Start Date: 10/27/2012


05/05/2020 Generated by Nuventive Improve Page 2 of 2





		SKY Dept - Administration of Justice










SKYLINE COLLEGE STUDENT CHARACTERISTICS 
Administration of Justice Courses


2014-2015 2015-2016 2016-2017 2017-2018 2018-2019


Summer 33 57 34 37 23


Fall 196 207 198 164 167


Spring 221 245 220 181 156


Total 366 383 355 302 275


Unduplicated Headcount by Term


Enrollments by Term


2014-2015 2015-2016 2016-2017 2017-2018 2018-2019


Summer 36 62 37 43 23


Fall 278 302 268 218 211


Spring 292 343 294 236 230


Total 606 707 599 497 464
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SKYLINE COLLEGE STUDENT CHARACTERISTICS 
Administration of Justice Courses


Female Male Unreported


2014-2015 145 39.6% 214 58.5% 7 1.9%


2015-2016 162 42.3% 212 55.4% 9 2.3%


2016-2017 163 45.9% 180 50.7% 12 3.4%


2017-2018 136 45.0% 157 52.0% 9 3.0%


2018-2019 129 46.9% 139 50.5% 7 2.5%


Total 551 44.1% 666 53.3% 32 2.6%


Unduplicated Headcount by Gender


2014-2015 2015-2016 2016-2017 2017-2018 2018-2019


Asian 43 11.7% 39 10.2% 30 8.5% 19 6.3% 20 7.3%


Black - Non-Hispanic 9 2.5% 8 2.1% 14 3.9% 16 5.3% 10 3.6%


Filipino 44 12.0% 52 13.6% 39 11.0% 37 12.3% 44 16.0%


Hispanic/Latino 118 32.2% 139 36.3% 129 36.3% 111 36.8% 87 31.6%


Pacific Islander 9 2.5% 9 2.3% 10 2.8% 9 3.0% 6 2.2%


White Non-Hispanic 63 17.2% 63 16.4% 61 17.2% 50 16.6% 47 17.1%


Multi Races 76 20.8% 69 18.0% 69 19.4% 59 19.5% 58 21.1%


Unreported 4 1.1% 4 1.0% 3 0.8% 1 0.3% 3 1.1%


Unduplicated Headcount by Gender and Ethnicity
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SKYLINE COLLEGE STUDENT CHARACTERISTICS 
Administration of Justice Courses


Unduplicated Headcount by Goal


2014-2015 2015-2016 2016-2017 2017-2018 2018-2019


4yr stu take class for 4yr col 15 4.1% 16 4.2% 7 2.0% 6 2.0% 6 2.2%


College Preparation 4 1.1% 5 1.3% 4 1.1% 1 0.3% 5 1.8%


CTE Certif/Career Development 27 7.4% 11 2.9% 7 2.0% 9 3.0% 5 1.8%


Degree/Transfer 305 83.3% 334 87.2% 318 89.6% 269 89.1% 247 89.8%


Exploratory 15 4.1% 17 4.4% 19 5.4% 17 5.6% 12 4.4%


Total 366 383 355 302 275


2014-2015 2015-2016 2016-2017 2017-2018 2018-2019


Age Under 18 29 7.9% 36 9.4% 29 8.2% 23 7.6% 33 12.0%


Age 18 - 22 244 66.7% 247 64.5% 220 62.0% 199 65.9% 167 60.7%


Age 23 - 28 66 18.0% 73 19.1% 69 19.4% 50 16.6% 50 18.2%


Age 29 - 39 16 4.4% 18 4.7% 25 7.0% 21 7.0% 19 6.9%


Age 40 - 49 5 1.4% 6 1.6% 9 2.5% 6 2.0% 4 1.5%


Age 50 - 59 4 1.1% 1 0.3% 2 0.6% 3 1.0% 2 0.7%


Age 60 + 2 0.5% 2 0.5% 1 0.3%


Total 366 383 355 302 275


Unduplicated Headcount by Age


Unduplicated Headcount by Fall Unit Load


FALL 2014 FALL 2015 FALL 2016 FALL 2017 FALL 2018


Full Time (12+ Units) 102 52.0% 108 52.2% 101 51.0% 83 50.6% 90 53.9%


Part Time (Less Than 12 Units) 94 48.0% 99 47.8% 97 49.0% 81 49.4% 77 46.1%


Total 196 207 198 164 167
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SKYLINE COLLEGE STUDENT OUTCOMES 
Administration of Justice Courses (Excludes Summer)


Enrollments Success Count Success Rate Retention Rate Withdrawal Rate


2014-2015 570 439 77.0% 88.6% 11.4%


2015-2016 645 507 78.6% 89.1% 10.9%


2016-2017 562 426 75.8% 87.9% 12.1%


2017-2018 454 332 73.1% 85.9% 14.1%


2018-2019 441 335 76.0% 88.2% 11.8%


Total 2,672 2,039 76.3% 88.1% 11.9%


Annual Course Success and Retention (Excludes Summer)


Enrollments Success Count Success Rate Retention Rate Withdrawal Rate


Fall 2014 278 217 78.1% 85.6% 14.4%


Fall 2015 302 256 84.8% 92.7% 7.3%


Fall 2016 268 212 79.1% 89.6% 10.4%


Fall 2017 218 162 74.3% 84.4% 15.6%


Fall 2018 211 152 72.0% 85.8% 14.2%


Spring 2015 292 222 76.0% 91.4% 8.6%


Spring 2016 343 251 73.2% 86.0% 14.0%


Spring 2017 294 214 72.8% 86.4% 13.6%


Spring 2018 236 170 72.0% 87.3% 12.7%


Spring 2019 230 183 79.6% 90.4% 9.6%


Total 2,672 2,039 76.3% 88.1% 11.9%


Term Course Success and Retention (Excludes Summer)
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SKYLINE COLLEGE STUDENT OUTCOMES 
Administration of Justice Courses (Excludes Summer)


2014-2015 2015-2016 2016-2017 2017-2018 2018-2019 Total


E
n
r
o
l
l


m
e
n
t


S
u
c
c
e
s
s


W
i
t
h
d
r
a
w


E
n
r
o
l
l


m
e
n
t


S
u
c
c
e
s
s


W
i
t
h
d
r
a
w


E
n
r
o
l
l


m
e
n
t


S
u
c
c
e
s
s


W
i
t
h
d
r
a
w


E
n
r
o
l
l


m
e
n
t


S
u
c
c
e
s
s


W
i
t
h
d
r
a
w


E
n
r
o
l
l


m
e
n
t


S
u
c
c
e
s
s


W
i
t
h
d
r
a
w


E
n
r
o
l
l


m
e
n
t


S
u
c
c
e
s
s


W
i
t
h
d
r
a
w


Asian 60 83% 5% 67 81% 12% 51 80% 8% 34 79% 12% 33 82% 6% 245 81% 9%


Black - Non-Hispanic 12 75% 17% 16 81% 6% 20 65% 5% 30 73% 17% 20 65% 35% 98 71% 16%


Filipino 74 74% 18% 85 73% 14% 79 85% 10% 56 73% 14% 71 79% 13% 365 77% 14%


Hispanic/Latino 194 75% 11% 217 78% 11% 195 74% 13% 168 72% 14% 144 72% 10% 918 74% 12%


Pacific Islander 14 79% 0% 12 50% 25% 16 81% 6% 13 77% 8% 15 73% 0% 70 73% 7%


White Non-Hispanic 96 83% 10% 114 86% 8% 96 76% 19% 82 76% 11% 58 81% 9% 446 81% 11%


Multi Races 112 74% 13% 126 77% 11% 101 70% 10% 70 69% 20% 97 76% 14% 506 74% 13%


Unreported 8 75% 0% 8 100% 0% 4 100% 0% 1 100% 0% 3 100% 0% 24 92% 0%


Total 570 77% 11% 645 79% 11% 562 76% 12% 454 73% 14% 441 76% 12% 2,672 76% 12%


Course Success and Withdrawal by Ethnicity (Excludes Summer)
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SKYLINE COLLEGE STUDENT OUTCOMES 
Administration of Justice Courses (Excludes Summer)


2014-2015 2015-2016 2016-2017 2017-2018 2018-2019 Total
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Age Under 18 33 70% 9% 42 74% 12% 32 56% 19% 22 59% 14% 36 83% 6% 165 70% 12%


Age 18 - 22 386 77% 13% 437 80% 10% 376 75% 13% 296 69% 18% 284 73% 12% 1,779 75% 13%


Age 23 - 28 106 78% 9% 136 75% 15% 105 83% 9% 97 88% 5% 88 88% 10% 532 82% 10%


Age 29 - 39 28 64% 11% 20 85% 0% 34 76% 15% 18 67% 22% 27 63% 22% 127 71% 14%


Age 40 - 49 4 75% 0% 5 80% 20% 11 100% 0% 11 73% 0% 4 50% 25% 35 80% 6%


Age 50 - 59 8 100% 0% 2 100% 0% 3 100% 0% 10 90% 0% 2 50% 50% 25 92% 4%


Age 60 + 5 100% 0% 3 100% 0% 1 0% 100% 100% 100% 9 89% 11%


Total 570 77% 11% 645 79% 11% 562 76% 12% 454 73% 14% 441 76% 12% 2,672 76% 12%


Course Success and Withdrawal by Age (Excludes Summer)
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SKYLINE COLLEGE STUDENT OUTCOMES 
Administration of Justice Courses (Excludes Summer)


Course Success and Retention by Gender (Excludes Summer)


Enrollments Success Rate Retention Rate Withdrawal Rate


2014-2015 Female 215 69.8% 83.7% 16.3%


2014-2015 Male 346 81.5% 91.6% 8.4%


2014-2015 Unreported 9 77.8% 88.9% 11.1%


2014-2015 Total 570 77.0% 88.6% 11.4%


Enrollments Success Rate Retention Rate Withdrawal Rate


2015-2016 Female 254 76.4% 88.2% 11.8%


2015-2016 Male 376 80.3% 89.6% 10.4%


2015-2016 Unreported 15 73.3% 93.3% 6.7%


2015-2016 Total 645 78.6% 89.1% 10.9%


Enrollments Success Rate Retention Rate Withdrawal Rate


2016-2017 Female 245 73.1% 88.2% 11.8%


2016-2017 Male 296 80.1% 88.2% 11.8%


2016-2017 Unreported 21 47.6% 81.0% 19.0%


2016-2017 Total 562 75.8% 87.9% 12.1%


Enrollments Success Rate Retention Rate Withdrawal Rate


2017-2018 Female 199 68.3% 81.4% 18.6%


2017-2018 Male 242 76.4% 88.8% 11.2%


2017-2018 Unreported 13 84.6% 100.0% 0.0%


2017-2018 Total 454 73.1% 85.9% 14.1%


Enrollments Success Rate Retention Rate Withdrawal Rate


2018-2019 Female 209 74.2% 86.1% 13.9%


2018-2019 Male 220 76.8% 90.0% 10.0%


2018-2019 Unreported 12 91.7% 91.7% 8.3%


2018-2019 Total 441 76.0% 88.2% 11.8%
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SKYLINE COLLEGE PRODUCTIVITY 
Administration of Justice Courses


Year FTEF FTES


FTES
Percent
Change Load


Load
Percent
Change Sections


Census
Enroll /
Section


2014-2015 2.93 62.12 635 18 33.7


2015-2016 3.47 71.48 15.1% 619 -2.6% 21 33.7


2016-2017 3.30 60.53 -15.3% 550 -11.0% 21 28.5


2017-2018 2.97 50.57 -16.5% 511 -7.1% 18 27.6


2018-2019 2.30 46.95 -7.1% 612 19.8% 16 29.0


Term FTEF FTES


FTES
Percent
Change Load


Load
Percent
Change Sections


Census
Enroll /
Section


Fall 2014 1.23 28.65 697 8 34.9


Fall 2015 1.57 30.50 6.5% 584 -16.2% 9 33.6


Fall 2016 1.43 27.03 -11.4% 566 -3.1% 9 29.8


Fall 2017 1.40 22.30 -17.5% 478 -15.5% 8 27.3


Fall 2018 .93 21.33 -4.3% 686 43.5% 7 30.1


Spring 2015 1.30 29.68 39.1% 685 -0.1% 8 36.5


Spring 2016 1.50 34.73 17.0% 695 1.4% 10 34.3


Spring 2017 1.47 29.77 -14.3% 609 -12.4% 10 29.4


Spring 2018 1.17 23.93 -19.6% 615 1.1% 8 29.5


Spring 2019 1.17 23.30 -2.6% 599 -2.6% 8 28.8


Summer 2014 .40 3.79 -83.8% 284 -52.6% 2 18.0


Summer 2015 .40 6.25 65.0% 469 65.0% 2 31.0


Summer 2016 .40 3.73 -40.3% 280 -40.3% 2 18.5


Summer 2017 .40 4.33 16.2% 325 16.2% 2 21.5


Summer 2018 .20 2.32 -46.5% 348 7.0% 1 23.0
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DEFINITIONS


Term Definition


Reporting Period Academic Year(s): 2014-2015 to 2018-2019


Duplicated Headcount (Enrollments) Counts each student once for every course in which they enroll.


Unduplicated Headcount Counts each student once and only once, regardless of the number of courses in
which they enroll.


Course Success Grades starting with ‘A’, ‘B’, ‘C’, and ‘P’ are considering successful – all other letter
grades represent unsuccessful outcomes. The success rate is calculated based on the
following formula: number of registrations with grades A, B, C, or P ÷ Number of
registrations with a non-blank grade. Note that the denominator includes withdrawals,
i.e. grades of W.


Course Retention The percentage of enrollments that earned any letter grade other than W.


Course Withdrawal The percentage of enrollments that earned a W letter grade.


4 yr stu take class for 4 yr col Students with education goal listed as 4-year students take class for 4-year college


College Preparation Goal Students with education goal listed as Complete Credits for HS Diplom, or Improve
Basic Skills


CTE Certif/Career Development Goal Students with education goal listed as Acquire Job Skills/ New Career, Earn 2 year
Certificate without Transfer, Maintain Certificate/License, Update Job Skills/ Job
Advance, or  Earn Vocational Certificate without Transfer


Degree/Transfer Goal Students with education goal listed as Earn AA/AS & Transfer to 4 year institution,
Earn AA/AS w/out Transfer, or Transfer to 4 year institution without AA/AS


Exploratory Goal Students with education goal not listed as 4-year students take class for 4-year
college, College Preparation, CTE Certificate/Career Development, or Degree/Transfer


Full-Time Equivalent Faculty (FTEF) Total faculty workload divided by 15. Excludes faculty workload assigned to sections
that were cancelled.


Full-Time Equivalent Students (FTES) 1 FTES = 525 contact hours. Cancelled sections and audit enrollments are excluded
from this figure.


Load Weekly Student Contact Hours (WSCH) ÷ FTEF. Cancelled sections and audit
enrollments are excluded from this figure.


Fall Unit Load Based on the unit enrollment districtwide.
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ADMINISTRATION 
OF JUSTICE


Prepare for a 
rewarding career 


in criminal justice.







APPLY TODAY!


skylinecollege.edu/admj


COURSES FOR ADMJ 
DEGREES AND 
CERTIFICATES (AS, AS-T)
24-unit program


ADMJ 100 - Introduction to Criminal Justice


ADMJ 102 - Principles & Procedures of Justice


ADMJ 104 - Criminal Law


ADMJ 106 - Legal Aspects of Evidence


ADMJ 108 - Community Relations


ADMJ 120 - Criminal Investigation


ADMJ 123 - Police Field Operations


ADMJ 125 - Juvenile Procedures


PROGRAM
The program is designed for students   
aspiring to work in the criminal justice 
field, as well as professionals looking to 
enhance their knowledge and skills.


Why Administration of Justice?
Criminal justice jobs are waiting for you 
and they are some of the most exciting, 
satisfying and financially rewarding 
opportunities.


Find out more:


Steve Aurilio
Program Coordinator
(650) 738-4134
aurilios@smccd.edu








Van Le


Alhfa Escobar


Why Skyline College?
The Administration of Justice program at 
Skyline College will prepare you for your 
dream job. Whether you are pursuing entry-
level employment, are currently employed 
and preparing for advancement or are 
planning to transfer to a four-year university, 
Skyline College can get you there!


Apply Today!


skylinecollege.edu/admj


“Taking ADMJ courses 
has helped me develop 
my knowledge of the 
criminal justice system, 
as well has contributed 
to my belief and desire 
for justice”


ADMINISTRATION 
OF JUSTICE


SAN MATEO COUNTY COMMUNITY COLLEGE DISTRICT 
BOARD OF TRUSTEES


Karen Schwarz, President
Thomas A. Nuris, Vice President-Clerk


Maurice Goodman, Trustee
Richard Holober, Trustee


Dave Mandelkern, Trustee
Jordan Chavez, Student Trustee


Michael Claire, Interim Chancellor
Dr. Jannett Jackson, Skyline College Interim President


Find out more:


STEVE AURILIO
Program Coordinator


(650) 738-4134
aurilios@smccd.edu


skylinecollege.edu/admj


Prepare for a
rewarding career 
in criminal justice.


“Taking Criminal 
Investigation has 
helped me gain a better 
understanding of what 
it means to be a police 
officer. It’s like gaining 
an inside perspective in 
the police enforcement 
world.”







Why Administration of Justice?
Criminal justice jobs are waiting for you – and 
they are some of the most exciting, satisfying 
and financially rewarding opportunities in 
government. Excellent salaries starting at 
$70,000 to over $100,000 annually, plus 
benefits. Work in various levels of government 
including federal, state, county and local. Help 
ensure equal justice for all citizens through the 
judicial system. Network with people working in 
the field right now!


Careers
Law Enforcement, Corrections, Court, Probation, 
Parole, Investigation, Criminalistics, Legal, 
Forensics, Private Security, Loss Prevention


PROGRAM
The program is designed for students 
aspiring to work in the criminal justice 
field, as well as professionals looking to 
enhance their knowledge and skills.


The Program will lead to an Associate 
in Science (AS) degree, an Associate in 
Science for Transfer (AS-T) degree, and/or 
an Administration of Justice Certificate 
of Achievement (CA). The program is a 
twenty four (24) unit program requiring 
satisfactory completion of the following 
core classes.


COURSES FOR ADMJ 
DEGREES  AND ADMJ 
CERTIFICATE (AS, AS-T)
24-unit program


ADMJ 100 - Introduction to Criminal Justice


ADMJ 102 - Principles & Procedures of Justice


ADMJ 104 - Criminal Law


ADMJ 106 - Legal Aspects of Evidence


ADMJ 108 - Community Relations


ADMJ 120 - Criminal Investigation


ADMJ 123 - Police Field Operations


ADMJ 125 - Juvenile Procedures


Benefits of the program:
•	 Faculty are active and retired criminal justice 


professionals
•	 Internships and co-op experiences are available
•	 Enjoy resources from local law enforcement 


agencies
•	 Connect directly with employment opportunities 


in criminal justice


Get started now!
Earn an Associate Degree and/or Certificate
Prepare for Basic Police Academy
Prepare for entry-level employment
Update your skills and knowledge for career 
advancement
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      3-Year SLOAC Assessment Cycle Calendar (Fall 2016 thru Spring 2019)     
 


 
ADMJ Courses 
To Be Assessed 


 
Course Offering 


By Semester 
Each Year 


 
(1) 


Assessment                 
(Collect Data) 


 


 
(2) 


Analysis 
(Determine Results) 


 


 
(3) 


Action Plan 
(Determine Action)                            


 
(4) 


TracDat 4-C Report 
(Generate Report) 


 


 
(5) 


Implementation 
(Implement Action)                           


 ~ ADMJ PROGRAM ~ 
ADMJ Program PSLOs 


Spring & Fall 
Semester 


Spring & Fall 
2016 


Fall 
2016 


Fall 
2016 


Spring 
2017 


Fall 
2017 


ADMJ 100 
Introduction to ADMJ 


Fall 
Semester 


Fall 
2016 


Fall 
2016 


Fall 
2016 


Spring 
2017 


Fall 
2017 


ADMJ 104 / LEGL 304 
Concepts of Criminal Law 


Spring 
Semester 


Spring 
2017 


Spring 
2017 


Spring 
2017 


Fall 
2017 


Spring 
2018 


ADMJ 106 / LEGL 306 
Legal Aspects of Evidence 


Spring 
Semester 


Spring 
2017 


Spring 
2017 


Spring 
2017 


Fall 
2017 


Spring 
2018 


ADMJ 110 
 Police Report Writing 


Fall 
Semester 


Fall 
2017 


Fall 
2017 


Fall 
2017 


Spring 
2018 


Fall 
2018 


ADMJ 123 
Concepts of Enforcement 


Fall 
Semester 


Fall 
2017 


Fall 
2017 


Fall 
2017 


Spring 
2018 


Fall 
2018 


ADMJ 670 / ADMJ 671 
Criminal Justice Internship 


Spring & Fall 
Semester 


Spring & Fall 
2018 


Spring 
2018 


Spring 
2018 


Fall 
2018 


Spring 
2019 


ADMJ 102 
Principles & Procedures 


Spring 
Semester 


Spring 
2018 


Spring 
2018 


Spring 
2018 


Fall 
2018 


Spring 
2019 


ADMJ 134 
Traffic Enforcement & Invest. 


Fall 
Semester 


Fall 
2018 


Fall 
2018 


Fall 
2018 


Spring 
2019 


Fall 
2019 


ADMJ 108 / SOCI 108 
Community Relations 


Fall 
Semester 


Fall 
2018 


Fall 
2018 


Fall 
2018 


Spring 
2019 


Fall 
2019 


ADMJ 120 / LEGL 320 
Criminal Investigation 


Spring 
Semester 


Spring 
2019 


Spring 
2019 


Spring 
2019 


Fall 
2019 


Spring 
2020 


ADMJ 125 
Juvenile Procedures 


Spring 
Semester 


Spring 
2019 


Spring 
2019 


Spring 
2019 


Fall 
2019 


Spring 
2020 


 
The ADMJ Program systematically assesses its six core courses and five elective courses (plus the AJ Program’s PSLOs) on a rotating SLOAC assessment cycle 
every three years.  Each course has three SLOs which are measured using a combination of three direct and indirect assessment measures. The ADMJ Program 
has four PSLOs which are assessed using a program exit survey. All three SLOs of a course are assessed and analyzed in the same semester with adjustments 
implemented the following year at the next course offering. A 4-Column TracDat Report is generated and submitted to the Offices of Instruction and PRIE.        
4-Column TracDat reports are included in the Annual Program Plan (APP) and the Comprehensive 6-Year Program Review (APR) using the SPOL system.     
The ADMJ Program’s last Comprehensive 6-Year Program Review was April of 2017. The next one is scheduled for April of 2023. Courses that are cross-listed 
with ADMJ courses are assessed as a single course and incorporated into one 4-Column TracDat Report, to maintain continuity and uniformity of data reporting. 








ADMINISTRATION OF JUSTICE PROGRAM 


      3-Year SLOAC Assessment Cycle Calendar (Fall 2019 thru Spring 2022)     
 


 
ADMJ Courses 
To Be Assessed 


 
Course Offering 
Semester Yearly 


(1) 
Assessment                 


(Collect Data) 
 


(2) 
Analysis-A 


(Determine Results) 
 


(3) 
Analysis-B 


(Determine Action)                            


(4) 
TracDat 4-C Report 
(Generate Report) 


 


(5) 
Action 


(Implement Action)                           


 ADMJ PROGRAM 
ADMJ Program PSLOs 


Every 
Semester 


Six semesters of data 
2019 


Fall 
2019 


Fall 
2019 


Spring 
2020 


Fall 
2020 


ADMJ 100 
Introduction to ADMJ 


Fall 
Semester 


Fall 
2019 


Fall 
2019 


Fall 
2019 


Spring 
2020 


Fall 
2020 


ADMJ 104 / LEGL 304 
Concepts of Criminal Law 


Spring 
Semester 


Spring 
2020 


Spring 
2020 


Spring 
2020 


Fall 
2020 


Spring 
2021 


ADMJ 106 / LEGL 306 
Legal Aspects of Evidence 


Spring 
Semester 


Spring 
2020 


Spring 
2020 


Spring 
2020 


Fall 
2020 


Spring 
2021 


ADMJ 110 
 Police Report Writing 


Fall 
Semester 


Fall 
2020 


Fall 
2020 


Fall 
2020 


Spring 
2021 


Fall 
2021 


ADMJ 123 
Concepts of Enforcement 


Fall 
Semester 


Fall 
2020 


Fall 
2020 


Fall 
2020 


Spring 
2021 


Fall 
2021 


ADMJ 670 / ADMJ 671 
Criminal Justice Internship 


Every 
Semester 


Six semesters of data 
2021 


Spring 
2021 


Spring 
2021 


Fall 
2021 


Spring 
2022 


ADMJ 102 
Principles & Procedures 


Spring 
Semester 


Spring 
2021 


Spring 
2021 


Spring 
2021 


Fall 
2021 


Spring 
2022 


ADMJ 134 
Traffic Enforcement & Invest. 


Fall 
Semester 


Fall 
2021 


Fall 
2021 


Fall 
2021 


Spring 
2022 


Fall 
2022 


ADMJ 108 / SOCI 108 
Community Relations 


Fall 
Semester 


Fall 
2021 


Fall 
2021 


Fall 
2021 


Spring 
2022 


Fall 
2022 


ADMJ 120 / LEGL 320 
Criminal Investigation 


Spring 
Semester 


Spring 
2022 


Spring 
2022 


Spring 
2022 


Fall 
2022 


Spring 
2023 


ADMJ 125 
Juvenile Procedures 


Spring 
Semester 


Spring 
2022 


Spring 
2022 


Spring 
2022 


Fall 
2022 


Spring 
2023 


 
The ADMJ Program assesses its active courses (and the AJ Program itself) on a rotating SLOAC assessment cycle every three years.  Each course has three 
SLOs which are measured using three direct/indirect assessment measures. The ADMJ Program has four PSLOs which are assessed using two assessment 
measures. All SLOs of a course (or Program) are assessed and analyzed in the same semester, added into TracDat the following semester, and any course 
adjustments implemented the following year at next course offering. AJ Program and CJ Internship data is accumulated and gathered over a 3-year period.  A 4-
Column TracDat Report is generated and submitted to the Offices of Instruction and PRIE. TracDat Reports are included in the Annual Program Plan (APP) and 
Comprehensive 6-Year Program Review (APR). The ADMJ Program’s last Comprehensive 6-Year Program Review was April of 2017. The next one is 
scheduled for April of 2023. Cross-listed courses are assessed as a single course and incorporated into one 4-Column TracDat Report for continuity of reporting.   
 





