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STEP BY STEP GUIDE AND INFORMATION

More Students Graduating!
This is the vision of the Skyline College Promise.
As a member of the President’s Council, YOU make it happen.
As a member of the President’s Council you are encouraged to customize a personal
fundraising strategy to raise financial support for the President’s Council Fund. The
President’s Council Fund supports both the Skyline College Promise Scholars Program,
and through matching funds, the legacy President’s Innovation Program.
This step by step guide provides information on a common and fun way that you can
raise money to support the programs by hosting a fundraising party.
Through their attendance at a fundraising party your invitees will learn about and/or
deepen their understanding of the Skyline Promise Scholars Program and how they can
provide the financial opportunity to empower first year students to be able to attend
college full-time. They will also leave knowing that the legacy President’s Innovation
Program continues strong, and that matching funds will continue to provide seed money
to imagine and implement programs and services to better serve students and the larger
community.
A party held in a house or a small and inviting event venue can be planned to fit your
personal style. You know your guests better than anyone. Consider what will make your
guests comfortable and enjoy. A few possibilities:
•
•
•
•

An outdoor garden party
A wine and cheese gathering in your home
A gathering at an art gallery or other unique space
A party in an inviting private room at a restaurant

Wherever the location, the purpose of the event is to connect friends, family, colleagues
and community members who have a shared interest in higher education to the
important mission of supporting the Promise Scholars and President’s Innovation Programs
through contributions to the President’s Council Fund.
A key is to be specific that the purpose of the party is to raise funds (more on how to do
that in the guide) – this way your guests are clear about their role from the beginning and
won’t be surprised that they are expected to have their wallets ready. Do make it clear
though that there is no pressure to donate. These events can also be extremely valuable
to build new relationships with people who can be future donors, or maybe even a
member of the President’s Council.
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1. Hosting Alone or Together? Key: Do what is comfortable for you.
You can host a fundraising party on your own. You can also host with another member
of the President’s Council or a community member who supports higher education.
You can invite individuals you both know, and / or those you feel will enjoy meeting
each other. Together you can share the enthusiasm and importance of raising funds
for the President’s Council Fund. Additionally, you can share planning ideas and tasks
before and at the event.
Hosting with another member of the President’s Council – or with someone you know
who is supporter – can also spread the costs for the event. Seek in-kind donations for
food and beverages if you feel comfortable doing so. Every dollar raised at the event
should go to the Skyline College President’s Council Fund.
2. Where to host? Key: Find an inviting space
A large and luxurious home is not needed for a successful fundraiser. Events can be
held at someone’s home, a private room at a restaurant or even a business
establishment that provides a welcoming environment. The location should also be
warm and inviting allowing guests to interact with each other, creating a sense of
community and shared purpose.
In determining the location, also consider where the “ask” will be made. Decide on a
location, free from noise and distraction, where a speaker without a microphone can
be heard by everyone attending.
3. How Much to Raise? Key: Set a Goal
One scholarship? Three scholarships? Five scholarships? Set a goal that’s high enough,
and that is also attainable. At the event you will be sharing with the attendees what
the goal is – and you want to make it!
4. How Many People to Invite? Key: 3–4 times the number you want to attend
Keep it small – no more than 30 people. 12 – 20 attendees can make for a successful
event. With your guest’s busy schedules in mind, a rule of thumb is to invite 3–4 times
the number you want to attend.
5. Who to Invite? Key: People with an interest in higher education
Each of you has a prior guest list and network of individuals who you have engaged
with in the past about the President’s Innovation Fund and the Skyline Promise Scholars
(scholarship) program. These individuals who have had a previous connection or are
past supporters, who can’t be at the breakfast, or even those that are attending,
should represent about 50% of your guest list. The balance will be other friends,
colleagues, and family members who can be introduced to these important programs.
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6. How to Invite? Key: After sending a written invitation, follow up!
A written invitation, either email (evite, Paperless Post, etc.) or traditional mail should be
sent about 4–6 weeks prior to the party. Be clear in the invitation that the party is a
fundraising event! Include wording such as: “donations gratefully accepted” or “don’t
forget to bring your checkbook”.
If the event will be held at an interesting venue, if there will be food, beverages, music,
a special speaker – be sure to include this information in the invitation. Consider letting
invitees know what time the short program will be scheduled to begin (so that they
don’t feel uncomfortable arriving during the program or interrupt it for others).
Request RSVPs. If sending via USPS, include a donation envelope in the invitation
addressed to Skyline College, Office of the President, 3300 College Drive, San Bruno,
CA, San Bruno, 94066; if sending via email include a link to donate online.
Follow-up with a phone call – or even a text – 1to 2 weeks after the invitation has been
sent to those who haven’t RSVPd.
Two to three days prior to the event, make telephone calls or send a “look forward to
seeing you” email or text to your guests as a reminder.
7. What to do at the Party? Key: Make it social and inspiring
Set the length of the event at an hour and a half to two hours max!
Allot the first 30 – 45 minutes to social interaction between the guests. During this time,
encourage getting to know each other and how they are connected by a shared
interest in the value of higher education. The enthusiasm of the host is the key.
You can also provide materials around the room about the Skyline Promise Scholars
Program and President’s Innovation Program for attendees to talk about.
The event flow is as follows:
•
•
•

•

Welcome everyone warmly.
Serve drinks and snacks.
At a set time, in your own words, provide a short introduction about the Skyline
College President’s Council, the President’s Council Fund, and the programs
supported by the fund (Skyline Promise Scholars scholarships and President’s
Innovation Program).
Share your passion! If you have the capability, show a short video; tell stories of
how students have been helped and innovative programs that have been
initiated and the impact. Note: Develop your presentation from the information
provided in the “Reference Materials” provided to each President’s Council
member.
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•
•

After the presentation, move to the ask.
After the ask, let people continue to socialize. Count up the donations and
make an announcement near the end of the party how much they’ve raised
together to support students.

Note: Presentations should be engaging, compelling and succinct (no more than a
total of 15 – 25 minutes including the ask).
8. What to Ask? Key: Share the goal
After the inspirational presentations, thank everyone for being there. Announce to the
attendees the fundraising goal that has been set for the event. Provide information on
how $1,200 can send a student to college for a year. If you feel comfortable doing so,
share what (you) the hosts are contributing towards the goal. Also let them know what
it would take from each to reach or exceed the goal. Ask them to give to the
President’s Council Fund.
After concluding the “ask,” invite questions. Pass around baskets with envelopes in
which guests can enclose their own contributions. Announce where they should place
their contribution (bowl, basket, tray, hand to a specific person) when complete.
Prior to everyone leaving, announce how much they raised together – how many
scholarships will be provided – to support first time full year students!
Thank everyone again.
9. What to do After the Party?

Key: Thanks

Reach out to your guests after the event and extend your personal thank you for
attending AND contributing! All contributions are tax-deductible to the extent allowed
by law. Donors will receive an acknowledgement from San Mateo County Community
College Foundation (Tax ID #94-6133905).
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Sample Invitation:

.

Sample Thank You Note
Dear (Your guests name),
Thank you so much for joining me on (date). I hope you found the event both inspiring and
uplifting. Because of you, Skyline College will be able to continue to provide local students with
Skyline Promise Scholarships and receive matching grant funding for innovative programs
envisioned by staff, faculty and students. I appreciate your support and continued legacy of
making great things happen in our community.
All the best,
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Key Contacts:
Ron Derenzi, President’s Council Chair
Email: mgderenzi@msn.com
Phone: 650.737.9484 (home)
Michelle Jester, President’s Breakfast Chair
Email: lionjester4c4@hotmail.com Phone: 415.846.9257 (cell/text)
Cherie Colin, Skyline College Director Marketing and Community Relations
Email: cala3319@gmail.com
Phone: 650.738.4346 (office)
Cindy Abbott, President’s Breakfast Coordinator
Email: cala3319@gmail.com
Phone: 310.454.3083 (cell/text)
Theresa Tentes, Executive Assistant to the President
Email: tentes@smccd.edu
Phone: 650.738.4331(work)

Reference Materials
Skyline College Annual Report 2017-2018
President’s Innovation Fund Projects 2018-2019 listing
Skyline College Promise: Empower Completion, Internal Message Guide
Skyline Promise Scholars “rack card”
Skyline Promise Scholars “Single Sheet” Overview with Metrics
Skyline College Promise Scholarship and President’s Innovation Fund Story Cards
(bookmarks)
Key Messages:
•

•

•

Promise Scholars Program is now fully implemented; evolving from the pilot
offering first year scholarships to incoming high school students only, to a
“completion program”, providing scholarships for the second year too and
students returning to school after a gap (i.e., veterans, former foster youth, etc.).
More than a scholarship program. “Soup-to-Nuts” including a scholarship
covering tuition for students who attend Skyline College full-time, plus: books,
transportation, counseling, and academic support.
The Skyline College Promise Scholars Program removes barriers to higher
education by providing tuition support and requisite personalized counseling to
address any obstacles as they arise.
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