DLA Flowchart

Student is referred to TLC by
Instructor to complete DLA

Student Assistant at front desk
refers student to appropriate
tutoring lab to get the DLA

l

Graduate tutor or IA adds "date
received" information, files blue
referral form, and provides
student with the DLA

l

Student begins
DLA in Learning
Center
Right Away

Yes

l

Follow-up appointment or drop
in tutoring session to verify
DLA after student completes
the work

Instructional Aide scans
and emails signature
page of DLA to
instructor and TLC
Manager

No

NO

Student returns for drop-in
with graduate tutor in
appropriate Lab after

completing the DLA on their

own

Refer student to
additional resources
(grammar software,

etc.)




