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Health, Safety and Emergency Preparedness Committee 
November 1, 2018 
Meeting Minutes 

 
Attendance:  Eloisa Briones, Amory Cariadus, Jim Vangele, Michelle Batista, Paul Cassidy, Gary Cheang, 
Cherie Colin, John Doctor, Donna Elliott, Mousa Ghanma, Hong Guo, Lucia Lachmayr, Nancy Lam, Scott 
Mansfield, Golda Margate, Melissa Matthews, Ben’Zara Minkin, Joe Morello, Lori Slicton, Theresa 
Tentes, Tina Watts, Marco Wehrfritz.  Recorder: Linda Bertellotti. 
 

1. Approval of November 1 Agenda:  The agenda was approved as written. 

 

2. Approval of October 4 Minutes:  The minutes were approved with one correction. 

 

3. Committee Standing Reports 

Facilities – John Doctor 

 College Drive Storm Drain Installation:  Parcel B construction is beginning and a new 

storm drain will need to be installed along College Drive.  The outbound lanes on College 

Drive from the campus to Sheryl Drive will be closed for this project and the inbound 

lanes will be converted to two-way traffic.  The storm drain project will take 

approximately two months to complete, so the traffic lane diversion would likely last 

until the end of the fall semester.  The MCPR Office will communicate the information 

once the City of San Bruno approves the closure, which could take place starting the 

week of November 5.  Scott said the Skyline Shuttle and SamTrans buses will be 

affected, so he will communicate the information to the transit groups.  John will find 

out if there will be traffic control and if the outbound lanes will be reopened for vehicle 

passage at night.   

 Building 12:  The siding installation will be completed by November 2.  

 Lot D:  Beginning on November 2, Lot D will close for construction of a new boiler plant.  

Visitor’s parking spots will be available in Lot N and passport parking will move to Lot E.  

Lori requested that Facilities add two ADA parking spots in Lot E.  While there is ADA 

parking on campus, Amory noted that there are a lot of spots in Lots M and N that are 

not used.  John will work with the Disability Resource Center on the issue. 

 Power Outage: The cause of the power outage on October 25 is still not known, but it 

may have been a problem with the high voltage transformer feeding the Facilities 

Department. 

 Health Services – Amory Cariadus 

 The Health Fair was held on October 24 in the Fireside Dining Room.  The fair was very 

successful with approximately 300 participants. 

 The Health Center is currently giving flu shots and 220 students have gotten theirs.  Flu 

shots are free for all. 

 The Personal Counseling team held a depression screening and are working with 

students who need more contact as a result of that screening.  There will be future 

workshops.  

 A Health Services brochure is being developed and will be distributed at a later date. 
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 Public Safety – Jim Vangele 

 The Emergency Response team functioned well during the power outage.  Jim would 
like to work on additional training and develop communication procedures for Building 
Captains.  

 “Go Bag” supplies are being handled on a district level, however Jim advised that 
individual staff and faculty should start supplying their own items so they are prepared 
in an emergency.  Emergency preparedness. 

 
 Emergency Preparedness – Ben’Zara Minkin 

 The District Safety Meeting was held on November 1 and he provided an update. 

 A new Building Captain and Floor Manager program is being developed and it will 
provide a job description and cover recruitment, training and pre- and post- discussions 
of the emergency debriefing. 

 Safe Colleges Training:  The district has paid for a single-stream software platform that 
would manage safety training across the three campuses.  Ben’Zara will send the 
information to faculty staff, along with a temporary login.  It can link to WebSmart, keep 
track of training and the college can get certified in the course. 

 The district just purchased CPR equipment and training will be held on all three 
campuses.  Training instructions for building captains will be developed by Ben’Zara and 
captains will also receive fire extinguisher training. 

 A new campus alert system was reviewed and they will select the system that José 
Nuñez recommends.  The alert will reach any employee on any device and will replace 
the current Alert U system. 

 The district is surveying the campuses so they know how to adjust the resources needed 
on certain floors and buildings, for building and floor captains.  Since things change from 
semester to semester, we will likely do building captain training at least once per 
semester.   

 The Big 5 video, a training video on school emergency guidelines, will be shown on 
Opening Day and at the start date of the spring semester.  They would also like to 
present it at new hire orientations and make it available for teachers to present in their 
classes.  Melissa asked that the video be captioned.  The training can also provide 
training for people who work in areas where there are chemicals. 

 Ben’Zara would also like to incorporate use of the evacuation chairs in the trainings so 
that people know how to use them.  The colleges also need to have adequate supplies 
of chairs by the stairwells. 

 There will also be training around Title IX compliant topics, bullying, sexual violence 
awareness and discrimination.  The district staff will be included for their input on the 
content. 
 

Feedback from Lockdown and Great CA Shakeout Drills 
Eloisa said that Health, Safety and Emergency Preparedness Committee is tasked with gathering 
information after all drills. The information will be reviewed with Cabinet.  Joe shared the results of a 
survey he did with the building captains following the drills and distributed a summary sheet to the 
committee.   Ben’Zara said the Office of Emergency Services is responsible for soliciting information 
after the drills and the college is responsible for reporting this information back to the district.  Ben’Zara 
will incorporate Joe Morello’s list with their report.  He recommends that the college follows a 
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standardized plan for this reporting.  He said that the Health, Safety and Emergency Preparedness 
Committee can build the survey, but it should be coming out from the district office. 
 
Debrief from October 25 Power Outage 

 Paul said that a report will be prepared during the week of November 5 so that it can be 
presented to Cabinet.  

 Joe feels that the lighting is probably the biggest priority to make sure some emergency 
indoor/outdoor lighting is functioning.  He noted that Building 3 had very good lighting, possibly 
due to the fact that it is a Red Cross center. 

 Lori and Donna said that none of the backup lights came on in Building 2.  Men had to use the 
women’s restroom because there was no lighting in the men’s room. 

 Amory noted that the newly-installed lockdown button locks the doors, but does not send a 
signal to Public Safety.  It was also noted that not all buttons activate a buzzer sound. 

 Lucia said that teachers are instructed to take roll.   

 Tina said that Loma Chica is on a different power grid, as is Pacific Heights, so they were not 
affected by the power outage.  Parents with children in Loma Chica get the Alert U messages.  
Lucia said there is no safety crossing by Loma Chica and students drive quickly through that 
area.  Tina suggested some temporary signage be installed and John will look into it to see if it is 
something they can plan for in the future.  Since something needs to be done in the meantime, 
and there is no crossing guard, Tina said the teachers can make handheld signs. 

 Eloisa will notify the committee on the power outage debrief and survey the committee to see if 
there is feedback. 

 
Emergency Operations Plan Update 
Skyline College’s Cabinet has worked on the Emergency Operations Plan and there are different 
components.  Ben’Zara said the OES is responsible for soliciting information after the drills and we are 
responsible for reporting back to the district. Ben would like to incorporate Joe’s list with their report.  
We want to follow a standardized plan.  We can build the survey, but we want it coming out from the 
district office. 
 

Topics for December Meeting:  Send topics to Linda and Scott 

Next Meeting – December 6 at 1:00pm in Room 6203:  Joe noted that the meetings may need to extend 

the time to conclude at 2:30 or begin earlier. 

 

 

 


