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Health, Safety and Emergency Preparedness Committee 
October 4, 2018 

Meeting Minutes 
 

Attendance:  Eloisa Briones, Jim Vangele, Paul Cassidy, Perry Chen, Cherie Colin, John Doctor, Mousa 
Ghanma, Kylin Johnson, Gretchen Keys, Nancy Lam, Scott Mansfield, Melissa Matthews, Ben’Zara 
Minkin, Joe Morello, Lori Slicton, Theresa Tentes, Tina Watts, Marco Wehrfritz.  Recorder: Linda 
Bertellotti. 
 

1. Announcements and Introductions 
• The Health, Safety and Emergency Preparedness Committee will be tri-chaired by Eloisa 

Briones, Amory Cariadus and Jim Vangele. 
• Eloisa reviewed the new agenda format and explained the formation of the committee.  

With the merger of the Emergency Preparedness Committee and the Health & Safety 
Committee, the Health, Safety and Emergency Preparedness Committee is now a shared 
governance committee. 

• Jim reminded the committee that regular attendance at the monthly meetings is 
important. 

• Ben’Zara Minkin was introduced as the new Emergency Preparedness Director.  He is a 
retired firefighter and co-director of the Fire Academy program at CSM and will provide 
district representation at this meeting. 
 

2. Approval of September 6 Minutes:  The minutes were approved as written. 
 

3. Committee Standing Reports 
Facilities – John Doctor 

• Lot D:  The Lot D visitor’s parking area by Building 3 will close on December 2 to begin 
construction of a new boiler house.  The lot will be closed for approximately one year.  
Passport parking will move to Lot E and Facilities will determine a location for visitor’s 
parking with the President’s Cabinet.  

• Lot E:  A request for expanded disabled parking in Lot E near Building 1 was made. 
• Track:  The Track will be partially closed to repair lines in three running lanes between 

October 17-21.  Facilities will cordon off the lanes with A-frames and caution tape.  
• Building 12:  Building 12 is on schedule for completion by August 2019. 
• Building 1:  There is a delay in construction of Building 1, which will now close at the end 

of the spring semester in either May or June 2019.  Facilities and the construction team 
are working with faculty, staff and deans to reduce costs due to budgetary constraints.   

• Pacific Heights: Some of the programs in Building 1 are moving permanently to Pacific 
Heights.  Pacific Heights was originally designed for swing space and plans for the space 
are still in development.  Some programs will be housed there long-term and eventual 
renovations will be made to accommodate those programs.  The President’s Cabinet is 
working with Facilities on making the final decisions Pacific Heights will be renovated, 
but not completely overhauled.  The building was originally designed for swing space.  
Plans for Pacific Heights are still in development, but some programs will be housed 
there long-term, but it is now yet known which groups will be there.  The President’s 
Cabinet is working with Facilities on making the final decisions. 
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Health Services – Perry Chen 
• The personal counseling office will be setting up tables in the hallway outside World Cup 

Coffee on Monday, October 15 to screen students for depression.  This will help the 
Counseling Office get a better understanding of campus mental health needs as well as 
increase student’s awareness that personal counseling exists on campus. 

• The Health Center will host a Health Fair in the Fireside Dining Room on Wednesday, 
October 24 from 10:00 AM – 1:00 PM.   

 
Public Safety – Jim Vangele 

• The district is holding interviews to expand Public Safety staffing throughout the district.  
There are five finalists and it is hoped that at least one officer will be selected. 

• Managing parking continues with ongoing construction issues having an impact.  Parking 
lots are not at capacity at any one lot. 

• There will be an update on parking permits.  Paper permits may still be used for now. 
• Public Safety is making an accommodation for staff who need to park overnight on 

campus.  Staff must notify Jim Vangele or the dispatch office in advance.  The district 
will not assume liability for the vehicle.  Staff must make sure the district parking permit 
is hanging from the rearview mirror so that they are not cited. 

• The district transitioned to a new computer-assisted dispatch (CAD) system.  The system 
provides a better snapshot of activity on campus which will help inform staffing needs 
when issues arise.  Public Safety staff can do a comprehensive search to get specific data 
on problems, which will help staff deploy resources in a more effective manner. 

 
4. Upcoming Public Safety Drills and Emergency Preparedness 

Earthquake Drill:  The Great Shakeout Earthquake Drill will be held on October 18 at 10:18 AM 
and 7:15 PM.  Jim said that the district does not have flexibility with the date of the annual 
earthquake drill because the date is established by the state of California.  Drills are held on the 
third Thursday in October.   
 
Lockdown Drills:  Lockdown drills will be held on October 9 at 11:15 AM and 7:15 PM.  Jim noted 
that drills are held each semester between Mondays and Thursdays and Fridays are avoided due 
to lower student attendance.  A suggestion was made to adjust the times, but Jim said they 
want to hold the drills when students are on campus so they can get the experience.  Cherie said 
that the times announced were based on Cabinet’s recommendation.   Joe suggests choosing a 
date other than Thursday for future lockdown drills.  

• Ben’Zara would like the college to suggest the dates/times for lockdown drills and if it 
prefers that the times/dates are announced in advance, that is perfectly fine.  He wants 
to use the same language as the Big Five so drills can be standardized. On a national 
level, most schools are getting away from announcing so that advanced notice of the 
drill is not publicized in case someone who wants to commit a crime does not use that 
opportunity to do so.  He is also working on an online platform with district IT so that 
procedures can be established and information can be shared with staff and students.  
He has to balance what the law says we should do, what the campus culture is and what 
is needed by the students.  He is open to building it for each campus.  Eloisa said the 
dates for the drills are requested at the district-wide meeting conducted by José Nuñez.   



3 
 

• Ben’Zara noted that all buildings need placarding with exits, exit routes, and assembly 
areas for evacuations. 
 

Alerts/Communications:   
• Lori would like a clear understanding of the areas on campus where we do not have 

good alarms or the Emergency Alert System is not audible and Eloisa requested that a 
consolidated report be prepared.   

• John said the alarm and alert system in Building 7 has been serviced. 
• Joe said there are speakers on the sports fields and sound is picked up, however sound 

is an issue in the portables. 
• Ben’Zara said there is redundancy in the district’s alert systems in case one system is 

disabled.  Currently, we use Alert U and the Emergency Alert System (EAS).  The district 
is also looking into Rave, which is the largest alerting company for higher education 
institutions and it uses the newest technology.  Gwamail is also used, but it has not been 
utilized for emergencies.  To receive Alert U notifications and Gwamail, people must opt 
in and for Rave, people have to opt out.  The district is testing each system for the 
upcoming drills.  Rave has four types of redundancies and it will take over every screen 
on campus, including the campus TV screens.  There will be a Rave app available.  Cherie 
said Skyline uses Gwamail for emergencies.  The district sends emails and Skyline sends 
text messages and emails. 

• To avoid holding drills when large campus events are scheduled, Eloisa asked Linda to 
schedule the drills in Astra two years out. 
 

Training: 
• Ben’Zara said the district wants to prioritize safety procedures on the campuses.  They 

want to see what kinds of training can be done, practice situations, communicate 
information and eventually create three CERT Teams (Community Emergency Response 
Teams).  They also want people trained in providing CPR and using fire extinguishers. 

• Kylin would like to request special evacuation or hazmat training for faculty and staff 
who work in certain areas, such as the labs, where chemicals are in use. 

 

5. Committee Goals/Tasks: 
• Update Skyline’s emergency operations plan which can be done now with Ben’Zara’s 

assistance. 
• Plan future emergency preparedness trainings. 
• Update the website for Health, Safety and Emergency Preparedness Committee and provide 

links to resources (Linda). 
• Accreditation Update: Standard 3B is written and contains standards that the college has to 

adhere to.  Standard 3B relates to this committee as it requires that the campus provides 
safe and secure buildings as well as coordination with the district on emergency 
preparedness.  Eloisa and Joe are co-chairs of this standard. 

• Ben’Zara would like to develop a training timeline and a list of the needs so that he can build 
something that is tailored to Skyline College.  The Emergency Operations Plan (EOP) can be 
built as we go through training. 


