7.11

7.12

examinations at the appropriate hour as published in the College final examination schedule, e'xcept by
written permission in advance from the appropriate Vice President.

FLEX DAY OBLIGATIONS: The District academic calendar may contain flex (staff development)
days. The following provisions shall apply:

7.1L.1 Faculty members on a regular academic year contract shall participate in such flex days as part of
their basic assignments. Regular faculty will be expected to participate in flex day activities for
five (5) hours per flex day. As of October 1, 2017, there are six (6) flex days on the academic
calendar., Of the six (6) flex days, two (2) are required and four (4) are flexible. For the 2017-
2018 academic year, there will only be one (1) required flex day in Spring 2018, which will be on
Januvary 12, 2018. Commencing with the 2018-2019 academic year, there will be one (1) required
day in the Fall and one (1) required day in the Spring. Those days will be determined with the
approval of the academic calendar for that year and are intended to be assigned on a college day.

7.11.2 Part-time faculty members shall participate in flex activities as part of their basic assignments if
the flex day falls on a scheduled workday. Forexample, if a part-time faculty member normally
holds a class on a Monday and that day is a scheduled flex day and thus his/her normalty
scheduled class(es) 1s/are not held, the part-time faculty member who participates in the College
flex activities, shall receive regular pay for the normal student contact hours that would have been
worked that day. Those part-time faculty members identified above can elect to participate in
a college-approved flex activity on an alternative day other than the College-designated flex
day, show written verification of the activity, and receive regular pay for up to the normal
student contact hours that the part-time faculty member is scheduled to teach on that day of
the week. Requests for approved flex day pay must be submitted by the last day of final exams
of the semester in which the flex activity occurred. Other part-time faculty members may
voluntarily participate in flex activities but shall not receive pay for such activity if the activity
occurs on a day when the faculty member is not teaching.

CQUNSELING ASSIGNMENTS QUTSIDE REGULAR 175 DAYS: The District and the counseling

staff recognize that the dates needed for counseling services differ from the regular 175 day academic
calendar and are essential to fulfilling the needs of students in the District. For that reason, faculty whose
primary responsibility is counseling and whose annual teaching schedule allows for blocks of five (5) or
more exchange working days within the academic year may be involuntarily assigned up to ten (10)
working days of counseling duties different from the regular 175 day academic calendar, during semester
breaks and/or Summer session. Involuntary assignments will only occur if there are not sufficient
numbers of suitable volunteers.

7.12.1 Whenever possible, voluntary assignments will be arranged in preference to inveluntary
assignments. It may not be that every counselor will be assigned by their administrator to work a
full ten (10) days outside of the 175-day calendar because of the need for particular expertise or
specialized program knowledge.

7.12.2 The days of counseling duties different from the regular 175 day academic calendar will be
scheduled on consecutive blocks of working days (for example, five consecutive working days at
the beginning of the Fall and Spring semester), unless an exception is mutually agreed upon. For
purposes of this section, Fridays during Summer session are not considered workdays. Normally,
each day will consist of six hours total. However, upon mutual agreement between the counselor
and supervisor, the total hours per day may be increased or decreased and the number of days
worked outside the 175-day academic calendar may be increased beyond the ten (10},

7.12.3 Those counselors who are assigned up to ten (10) days per year to work outside the 175 day
academic calendar will receive exchange time during the 175 day academic calendar. “Exchange
time” means that an equivalent amount of time may be taken off with full pay. The exchange days
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