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Student Rights & Responsibilities

Privacy Rights Of Students
The Family Educational Rights and Privacy Act (FERPA)
affords students certain rights with respect to their
education records. These rights include:

1. To inspect and review the student’s education
records within 45 days of the day Skyline College
receives a request for access. Students should
submit to the Dean of Enrollment Services’ Office
written requests that identify the record(s) they
wish to inspect. The Dean of Enrollment Services
will make arrangements for access and notify
the student of the time and place where the
records may be inspected. If the records are not
maintained by the Dean of Enrollment Services’
Office, the student shall be advised of the correct
official to whom the request should be addressed.

2. To request an amendment of the student’s
education records that the student believes are
inaccurate. Students may ask Skyline College to
amend a record that they believe is inaccurate.
They should write the Dean of Enrollment Services,
clearly identify the part of the record they want
changed, and specify why it is inaccurate. If Skyline
College decides not to amend the record as
requested by the student, the student shall be
notified of the decision and advised as to his or
her right to a hearing regarding the request for
amendment. Additional information regarding the
hearing procedures will be provided to the student
when notified of the right to a hearing.

3. To consent to disclosures of personally identifiable
information contained in the student’s education
records, except to the extent that FERPA authorizes
disclosure without consent. One exception which
permits disclosure without consent is disclosure
to school officials with legitimate educational
interests. A school official is a person employed by
Skyline College in an administrative, supervisory,
academic or research, or support staff position
(including law enforcement personnel and health
staff); a person or company with whom Skyline
College has contracted (such as an attorney,
auditor, or collection agent); a person serving on
the Board of Trustees; or a student serving on
an official committee, such as a disciplinary or
grievance committee, or assisting another school
official in performing his or her tasks. A school
official has a legitimate educational interest if the
official needs to review an education record in
order to fulfill his or her professional responsibility.
As allowed within FERPA guidelines, Skyline College
may disclose education records without consent to

officials of another school, upon request, in which
a student seeks or intends to enroll.

4. To file a complaint with the U.S. Department
of Education concerning alleged failures by
Skyline College to comply with the requirements
of FERPA. The name and address of the Office
that administers FERPA is: Family Policy
Compliance Office, U.S. Department of Education,
400 Maryland Avenue, SW, Washington, DC,
20202-4605. At its discretion, Skyline College may
provide Directory Information in accordance with
the provisions of the Family Education Rights
and Privacy Act. Directory Information is defined
as that information which would not generally
be considered harmful or an invasion of privacy
if disclosed. Designated Directory Information
at Skyline College may include the following:
address, telephone number, dates of attendance,
degrees and awards received, major field of study,
participation in officially recognized activities and
sports, weight and height of members of athletic
teams, final theses/dissertation, photograph, full-
time/part-time status, and most recent previous
school attended. Students may withhold Directory
Information by notifying the Registrar in writing;
please note that such withholding requests are
binding for all information to all parties other
than for those exceptions allowed under the Act.
Students should consider all aspects of a Directory
Hold prior to filing such a request. Although the
initial request must be filed during the first two
weeks of the enrollment period, requests for non-
disclosure will be honored by the College for no
more than one academic year. Reauthorization
to withhold Directory Information must be filed
annually in the Registrar’s Office within the first
two weeks of any semester.

The Solomon Act requires colleges to release full directory
information to the U.S. Armed Forces.

A copy of the Family Educational Rights and Privacy Act (Sec.
438, P.L. 93-380) is available in the Office of Admissions
Records, Building 2, Student Services Center, during normal
business hours or on the web.

Student Right-To-Know And
Campus Security Act

In order to make Skyline College a safe and pleasant
environment for students and employees, the College
has established procedures in compliance with the
Student Right-to-Know (SRTK) and Campus Security Act
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(Federal Public Law 101-542). Persons seeking information
concerning Skyline College law enforcement procedures,
crime prevention efforts, and crime statistics should contact
the College Security Office, Building 6, Room 6-106, (650)
738-7000.

The Act also requires institutions to make available the
completion or graduation rate of certificate or degree-
seeking full-time students. Persons seeking information
concerning completion or graduation rates specified by the
Act should Contact the Office of Admissions and Records,
Building 2, Student Services Center, (650) 738-4251, for
additional information.

More information about SRTK may be found on the
California Community Colleges Chancellor’s Office website
at http://srtk.cccco.edu/index.asp.

Academic Integrity / Honesty
Academic dishonesty defrauds all those who depend upon
the integrity of the College, its courses and its degrees and
certificates. The college community has the responsibility
to make every reasonable effort to foster honest academic
conduct.

Academic dishonesty occurs when a student attempts to
show possession of a level of knowledge or skill that he
or she does not possess. The two most common kinds
of academic dishonesty are “cheating’’ and “plagiarism.’’
Cheating is the act of obtaining or attempting to obtain
academic work through the use of dishonest, deceptive,
or fraudulent acts. Plagiarism is representing the work of
someone else as his/her own and submitting  it to fulfill
academic requirements.

It is the student’s responsibility to know what constitutes
academic dishonesty. If a student is unclear about a specific
situation, he/she should speak to the professor. The
following list includes, but is not limited to, some of the
activities which exemplify academic dishonesty:
Cheating:

• Copying, in part or in whole, from someone else’s
test.

• Submitting work presented previously in another
course, if contrary to the rules of either course.

• Altering or interfering with grading.
• Using or consulting any sources or materials not

authorized by the professor during an examination.
• Committing other acts that defraud or misrepresent

one’s own academic work.
Plagiarism:

• Incorporating the ideas, words, sentences,
paragraphs, or parts of another person’s writing,
without giving appropriate credit, and representing
the product as your own work.

• Representing another’s artistic/scholarly works
(such as musical compositions, computer programs,

photographs, paintings, drawings, or sculptures) as
your own.

• Submitting a paper purchased from a research or
term paper service.

Other specific examples of academic
dishonesty:

• Purposely allowing another student to copy from
your paper during a test.

• Giving your homework, term paper or other
academic work to another student to plagiarize.

• Having another person submit any work in your
name.

• Lying to an instructor or College official to improve
your grade.

• Altering graded work after it has been returned,
when submitting the work for re-grading without the
instructor’s permission.

• Removing tests or examinations from the classroom
without the approval of the instructor.

• Stealing tests or examinations
• Having your work corrected for spelling or

grammar(if contrary to the rules of the course).
• Forging signatures on drop/add slips or altering other

College documents.
Consequences of Academic Dishonesty:
Academic and student disciplinary sanctions may be
applied in cases of academic dishonesty. Depending on the
seriousness of the infraction, you may:

• Receive a failing grade on a test, paper, or
examination which may result in a lower course
grade or failure in the course.

• Have your course grade lowered, or possibly fail the
course.

Under the standards of Academic Sanctions and
Disciplinary Sanctions, you may be subject to:

• A warning
• Temporary exclusion from an activity or class
• Censure
• Disciplinary probation
• Suspension
• Expulsion

The Dean of Enrollment Services/Disciplinary Officer
maintains a record of students who have engaged in
academic dishonesty. This information is used to identify
and discipline students who have been reported for
academic dishonesty more than once.
Student Appeals:
In all instances, a student who has been subject to an
academic or disciplinary sanction has the right to appeal
the decision of the professor or administrator in accordance
with established College due process procedures. Refer
to Student Grievance and Appeals Policy in the Student
Handbook.
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Attendance Regulations
Regular attendance in class and laboratory sessions is
an obligation assumed by every student at the time of
registration. Regular attendance affords the student the
opportunity to acquire the content of the specific session
and, over the length of the course, the continuity of the
professor’s plan for the presentation of the subject matter
in the course.

It is the student’s responsibility to withdraw when
absences have been excessive. Absence means
nonattendance for whatever reason. It is the prerogative of
the professor to determine when absences are excessive.
A guideline used by many professors to determine when
absences are excessive is twice the number of ;clock hours
that the class meets during a week, or a pro-rata value
designed to relate to shorter than semester length courses
or practicum intensive programs. This is strictly a guideline
and will vary with each professor depending on the subject
matter of the course or laboratory. The professor may drop
a student from a course if absences, in the opinion of the
professor, have placed the student’s success in jeopardy.

If there were extenuating circumstances related to the
absences which resulted in being dropped from a course,
the student may petition the Academic Standards and
Policies Committee within five academic calendar days.
The petition must contain an explanation of the absences,
progress in the course to date, and justification for
reinstatement. If the absences were due to illness, the
petition must include a physician’s written confirmation
or a confirmation from the College Health Center. A
student submitting a petition may, with the permission
of the professor, remain in class until the decision of the
Academic Standards and Policies Committee is reached.
After considering the petition, the Committee will make a
recommendation to the professor. In all cases, the decision
of the professor is final.

Student Code Of Conduct
Students enrolled in the colleges of the District are expected
to conduct themselves as responsible citizens and in a
manner compatible with the District and College function
as an educational institution. Students are also subject to
civil authority and to the specific regulations established
by each college in the District. Violators shall be subject
to disciplinary action, including possible cancellation of
registration, and may be denied future admission to the
colleges of the San Mateo County Community College
District.

The following actions are prohibited and may lead to
appropriate disciplinary action:

1. Disruptive behavior, continued disruptive behavior,
continued willful disobedience, habitual profanity
or vulgarity, the open and persistent defiance of

the authority of, or persistent abuse of, College/
District personnel, or violating the rights of other
students.

2. Assault, battery or any threat of force or violence
to a student or District/College personnel on
District/College premises or at any time or place
while under the supervision of District/College
personnel.

3. Causing, attempting to cause, or threatening to
cause physical injury or threat of force or violence
to the person, property or family of any member of
the College community, whether on or off College/
District premises as defined below, except in self-
defense.

4. Aiding or abetting, as defined in Section 31 of the
Penal Code, the infliction or attempted infliction of
physical injury to another person.

5. Harassing, intimidating or threatening a
student who is a witness in a school disciplinary
proceeding, administrative proceeding or law
enforcement investigation for the purpose of
preventing the student from being a witness or
retaliation for being a witness.

6. Causing or attempting to cause, threatening to
cause or participating in an act of hate violence, as
defined in Education Code Section 233(e).

7. Engaging in intimidating conduct or bullying
against another student through words or actions,
including direct physical contact; verbal assaults,
such as teasing or name-calling; social isolation or
manipulation; and cyberbullying.

8. Disorderly conduct or engaging in physical or
verbal disruption of instructional or student
services activities, administrative procedures,
public service functions, or authorized curricular or
co-curricular activities or prevention of authorized
guests from carrying out the purpose for which
they are on campus.

9. Terroristic threats against school officials, students
or school property as defined in Education Code
Section 48900.7(b).

10. Theft of, damage to, or threat of damage to
property belonging to or located on College/District
controlled property or facilities, or to the private
property located on College/District premises.

11. Knowingly receiving stolen property belonging to
the College District.

12. Participation in hazing.
13. Unauthorized entry into, or use of, or misuse of

College/District owned or operated facilities.
14. Forgery, alteration, or misuse of College/District

documents, records, or identification.
15. Misrepresentation of oneself or of an organization

as an agent of the College/District.
16. Dishonesty (such as cheating, plagiarism, or

knowingly furnishing false information to the
College and its officials).
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17. Infringement or violation of copyright laws.
18. Disorderly conduct or lewd, indecent, or obscene

conduct or expression including profanity or
vulgarity; any expression which is obscene, libelous
or slanderous according to current legal standards
or which so incites students as to create a clear
and present danger of the commission of unlawful
acts, or the substantial disruption of the orderly
operation of the Community College on any
College/District-owned or controlled property or
at any College/District-sponsored or supervised
function.

19. Extortion or breach of the peace on College/District
property or at any College/District-sponsored or
supervised function.

20. Unlawful use, sale, possession, offer to sell,
furnishing, or being under the influence of any
controlled substance (listed in the California Health
and Safety Code), alcohol, or an intoxicant of
any kind, or a poison classified by laws defining
controlled substances while on College/District
property, or at College/District functions; or
unlawful possession of, or offering, arranging or
negotiating the sale of any drug paraphernalia.

21. Possession, sale, use, or otherwise furnishing of
explosives, dangerous chemicals, deadly weapons
or other dangerous objects on College/District
property or at a College/District function without
prior authorization of the Chancellor, College
President, or authorized Designee. Possession of
an imitation firearm, knife or explosive on College/
District property with the intent to threaten,
frighten or intimidate.

22. Smoking in any area where smoking has been
prohibited by law or by regulation of the College/
District. This includes e-cigarettes and other vapor
products.

23. Failure to satisfy College/District financial
obligations.

24. Failure to comply with directions of College/
District officials, faculty, staff, or campus security
officers who are acting within the scope of their
employment. Continued and willful disobedience
or open and persistent defiance of the authority of
College/District personnel providing such conduct
as related to District/College activities or College
attendance or on College/District property.

25. Failure to identify oneself when on College/District
property or at a College/District-sponsored or
supervised event, upon request of a College/
District official acting in the performance of his/her
duties.

26. Stalking, defined as a pattern of conduct by a
student with intent to follow, alarm, or harass
another person, and which causes that person to
reasonably fear for his or her safety, and where
the student has persisted in the pattern of conduct

after the student has been told to cease the
pattern of conduct. Violation of a restraining order
shall constitute stalking under this policy.

27. Gambling: Betting, wagering or selling pools;
playing card games for money; using District
resources (telephones, computers, etc.) to facilitate
gambling.

28. Committing sexual harassment as defined by law
or by District policies and procedures.

29. Engaging in harassing or discriminatory behavior
based on nationality, religion, age, gender, gender
identity, gender expression, race or ethnicity,
medical condition, genetic information, ancestry,
sexual orientation, marital status, physical or
mental disability, or on any basis prohibited by law.

30. Persistent, serious misconduct where other means
of correction have failed to bring about proper
conduct or where the presence of the student
causes a continuing danger to the physical safety
of students or others.

31. Failure to adhere to safety rules and regulations as
directed.

32. Violation of other applicable Federal, State and
Municipal statutes and District and College rules
and regulations in connection with attendance at
programs or services offered by the College/District
or while on College/District property or at College/
District sponsored activities.

33. Unauthorized computer usage, including:
unauthorized entry into a file to use, read, or
change the contents, or for any other purpose;
unauthorized transfer of a file; unauthorized use
of another individual’s identification and password;
use of computing facilities to interfere with the
work of another student, faculty member, or
District official; use of computing facilities to send
obscene or abusive messages; use of computing
facilities to interfere with the normal operations of
District computing.

Actions
Students who engage in any of the above are subject to the
procedures outlined in AP 7.69.2 and the sanctions included
in 7.69.3.

Definitions
When used in this policy:

1. Student – any person taking or auditing classes at a
College in the District or who has been admitted to
any of the Colleges within the District.

2. District premises – any building or grounds owned,
leased, operated, controlled or supervised by the
District.

3. District or School Property – includes both personal
and real property owned or controlled by the
District.
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4. District or College sponsored activity – any activity
on or off the District or College premises that is
directly initiated or supervised by the District or a
District organization

5. Weapon – any object or substance designed or
used to inflict a wound or cause injury

6. Reckless – conduct which one should reasonably
be expected to know would create a substantial
risk of harm to a person or property or which
would otherwise be likely to result in interference
with normal College/District sponsored activities

7. Will and Shall – are used in the imperative sense.

Disciplinary Action while criminal charges are
pending:
Students may be accountable both to law enforcement
and to the District for acts that constitute violations of law
and of this policy. Disciplinary action at the College/District
will normally proceed during the pendency of criminal
proceedings, and will not be subject to challenge on the
ground that criminal charges involving the same incident
have been dismissed or reduced.

No student shall be suspended from a College unless the
conduct for which the student is disciplined is related to
College/District activity or attendance. Any violation of law,
ordinance, regulation or rule regulating or pertaining to,
the parking of vehicles, shall not be cause for removal,
suspension, or expulsion of a student.

Disciplinary Sanction Procedures
These procedures are designed to provide uniform
standards to assure due process rights that are guaranteed
by federal and state constitutions when a student
is charged with a violation of the San Mateo County
Community College Student Code of Conduct, as defined in
Board Policy 7.69. This procedure will be used in a fair and
equitable manner and not for purposes of retaliation. It is
not intended to substitute for criminal or civil procedures
that may be initiated. All proceedings held in accordance
with these procedures shall relate only to an alleged
violation of established standards.

Disciplinary Officer: Each College President will designate
an administrator to serve as the College’s Disciplinary
Officer. The Disciplinary Officer shall be responsible for
investigating and processing the alleged violation of the
Student Code of Conduct.

Non-Expulsion Disciplinary Process
Step 1. Incident Occurs
Within twenty (20) days from the time that the Disciplinary
Officer is informed of allegations which may constitute a
violation of the Student Code of Conduct, the Disciplinary
Officer shall conduct a factfinding investigation to
determine whether to pursue an Administrative Conference
or a Student Disciplinary Hearing.

For the purpose of evaluating whether the student’s
conduct is a violation of the Student Code of Conduct,
no consideration shall be given to the student’s actual or
perceived disability unless such disability is being asserted
by the student as a defense to, in mitigation of a potential
violation.

Immediate Interim Suspension: In cases where the alleged
violation is deemed by the Disciplinary Officer to pose an
imminent threat to the health and safety of the college
community, the student may be suspended immediately
pursuant to Education Code Section 66017, provided that a
reasonable opportunity is afforded a suspended person for
a hearing within ten (10) days.
Step 2. Administrative Conference or Student
Disciplinary Hearing
Based on the review of the alleged code of conduct
violations, the Disciplinary Officer shall determine if the
matter goes to an Administrative Conference or to a
Student Disciplinary Hearing.
Administrative Conference
The Disciplinary Officer shall schedule a meeting with
the student involved to inform the student of the alleged
offense. The student will be notified of charges/alleged
violations and the basis for the charges. Based on the
information at the Conference, the Disciplinary Officer
may either dismiss the charges for lack of merit or notify
the student of one or more disciplinary actions being
taken (described in Step 3). The student may request the
opportunity for a Student Disciplinary Hearing.
Student Disciplinary Hearing
Hearing Notice: A notice of the hearing will be sent to
the student and shall specify the date, time, and place
of the hearing, a statement of the charges against the
student, and the date, time, and location that the tangible
evidence will be made available for inspection. A copy of the
disciplinary procedures shall also be enclosed.
Student Disciplinary Board
The Disciplinary Board shall include: one (1) student
selected from the pool submitted by the Associated Student
Organization governing body, one (1) faculty member
selected from the pool submitted by the Academic Senate
and one (1) staff member from a pool submitted by CSEA
and the Management Group. A Judicial Officer will also be
appointed to assure the process is followed.

No person shall serve as a member of the Disciplinary
Board if that person has been personally involved or could
otherwise not act in a neutral manner. The student may
request the names of the Disciplinary Board members and
may challenge for cause any member of the Disciplinary
Board by addressing the challenge to the Disciplinary Board
Chairperson, who shall determine whether the cause for
disqualification has been shown.
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The scope of the duties of the Disciplinary Board is to weigh
the evidence presented in relation to the alleged violation
and, based on the evidence, submit a recommendation
to the Disciplinary Officer regarding the student’s
responsibility for violations of the Code of Conduct.
Formal Hearing Process

• Absence of the Student: The hearing shall proceed in
the absence of the student.

• Chairperson: Prior to the hearing, the Board shall
select a Chairperson. The chairperson shall preside
over the hearing.

• Behavior: Disruptive behavior will not be tolerated
and will result in exclusion of individuals.

• Hearing Process: A document describing the
process for conducting disciplinary hearings will
be distributed to all members of the Disciplinary
Board. The Judicial Officer will assure the process is
followed.

• Charges: The Chairperson shall distribute copies of
the charges and incident reports to the members
of the Board, read the charges aloud, and ask the
student if the charges have been received.

• Representation: The disciplinary hearing is an
internal due process hearing conducted by the
colleges of the San Mateo County Community College
District. Parties are not allowed to be represented by
legal counsel at any time during the hearing process.

• Participants: A student may be accompanied by
a person of his or her choice who is an observer
only. Each person present will be asked to identify
themselves by name.

• Witnesses: Each side shall be entitled to call
witnesses. All witnesses shall be excluded from the
hearing process except when testifying.

• The Disciplinary Board may accommodate concerns
for the personal safety, well-being, and/or fears
of confrontation of the accused student and/or
witnesses during the hearing if direct confrontation
of witnesses creates an unreasonable risk of
psychological or physical harm. Accommodations
of such concerns may be addressed by providing
separate facilities, providing participation by
telephone, videophone, videoconferencing,
videotape, audio tape, written statement, or other
means, as determined in the judgment of the
Disciplinary Officer. Any testimony of a witness that
is not subject to the direct examination of an accused
student shall only be admitted if the witness signs
under penalty of perjury that the testimony is true
and accurate.

• Plea: The student shall admit or deny responsibility
for each charge. If the student admits each charge
and wishes to present no evidence of mitigating
circumstances or other defense, the Board shall
retire to make its decision. If the student denies any

or all of the charges, or wishes to present evidence of
mitigating circumstances, the hearing shall proceed.

• Recording: The hearing may be recorded by the
college and shall be the only recording made. The
recording shall remain the property of the college.
If recorded, no witness who refuses to be recorded
may be permitted to give testimony. Committee
deliberations shall not be recorded.

• Information: Formal rules of evidence shall not
apply. All relevant information is admissible,
including but not limited to testimony of witnesses,
physical objects, police or security officer reports,
photographs, and copies of documents. Any and all
information will be entered for the record.

• Disciplinary Board Deliberation: The Disciplinary
Board shall retire to deliberate in closed session
with only the members of the Board and the Judicial
Officer present. The Disciplinary Board shall reach
its decision based only upon the evidence presented
and shall not consider matters outside of the record.
The Board shall recommend disciplinary sanctions to
the Disciplinary Officer based upon its findings.

Step 3. Disciplinary Action(s) Recommended
If a student is found responsible for violating the Student
Code of Conduct, either through the Administrative
Conference or Disciplinary Hearing process, one or more
of the following types of disciplinary actions may be
recommended.

• Warning: An oral statement to the student that he/
she is violating the Student Code of Conduct; that
continuation or repetition of the conduct may be
cause for further disciplinary action.

• Reprimand:A written notice of violation of the
Student Code of Conduct.

• Disciplinary Probation: Formal written notice by
the Disciplinary Officer of violation of the Student
Code of conduct which includes exclusion from
participation in specified activities or locations for a
period not to exceed one (1) calendar year. Further
violation of the Student Code of Conduct will result in
more severe sanctions.

• Restitution: Formal action by the Disciplinary Officer
to require the reimbursement for damage to or
misappropriation of property. This may take the form
of appropriate service or other compensation.

• Exclusion of a student by an instructor or an
administrator from a class and/or facility for the day
of the offense and/or the next class meeting or day.
An instructor removing a student from class shall
make written report or meet with the appropriate
Division Dean and/or Disciplinary Officer to discuss
the cause for the removal. Any college instructor,
for good cause, may remove a student from the
classroom for the day of the incident and the next
regular class meeting. For removal from class, the
following process should be followed:
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1. Before ordering the removal of any student
from class, the instructor shall first give or make
reasonable efforts to give the student an oral or
written notice of the reasons for the proposed
removal.

2. Immediately following the removal from class, the
instructor shall document the removal and notify
the Division Dean and/or Disciplinary Officer of the
action.

3. If the student is a minor, the parents or legal
guardian shall, within 48 hours, be notified in
writing by the Disciplinary Officer.

• Suspension: Exclusion of the student from all
colleges, programs, and activities in the District for a
definite period of time. An administrative hold shall
be placed on the student’s electronic record, but shall
not be reflected on the academic transcript.

• Expulsion: Exclusion of a student by the Board
of Trustees from all colleges, programs and
activities in the District for an indefinite time period,
including all rights and privileges. If an expulsion is
recommended, the process in section II, Expulsion
Disciplinary Process, should be followed.

Any level of sanction may also include a behavioral
contract, community service, and/or any other directives
to make amends and/or reduce the likelihood of repeating
prohibited behavior.
Step 4. Written Decision

• Within five (5) days following receipt of the
Disciplinary Board's recommendation, the
Disciplinary Officer shall make a written decision.

• The Disciplinary Officer may adopt the
recommendations made or make changes.

• The Disciplinary Officer should then promptly send
a copy of the decision to the student by certified
mail. A copy will also be sent to the College President.
If the student is a minor, the report shall be sent
to the parent or guardian. If the recommended
disciplinary action is expulsion, the recommendation
for this action will be made to the Board of Trustees.
Expulsion proceedings will be completed upon action
by the Board of Trustees.

• A student may appeal the decision using the process
outlined in Step 5.

• The College President shall notify the District
Chancellor of any decision to suspend a student.

• Disciplinary Records:The Disciplinary Officer shall
maintain all records of a disciplinary hearing.
Disciplinary files shall be retained for at least five (5)
years from the time of a final determination.

Step 5. Appeal to the College President
• A student may appeal to the College President

within two (2) days of the delivery of the decision to
the student. Because suspended students are not
allowed on District property, such appeals shall be

submitted in writing by email or letter to the College
President within two days after receipt of the written
decision.

• The student may request the College President
to review findings or a sanction recommended as
a result of the Student Disciplinary Hearing only
if it addresses either 1) due process or 2) new
information.

• Due Process: Specific instances or conduct that
the accused student claims resulted in a Student
Disciplinary Hearing that was not conducted fairly in
light of the charges and information presented, and
that denied the student a reasonable opportunity to
prepare and to present a response to the allegations.

• New Information: If there is new information
sufficient to alter a factual finding or
recommendation not brought out in the original
hearing, because such information was not known
to the student at the time of the original Student
Disciplinary Hearing. Information shall not be
considered “new information” if the student could
have learned of the information by avenues
reasonably available to him/her.

• The decision on appeal shall be reached within
five (5) days after receipt of the appeal documents.
Copies of the College President's appeal decision
shall be sent to the student and the Chairperson of
the Disciplinary Board.

Step 6. Appeal to the Chancellor
• The student may appeal, in writing, to the Chancellor

within five (5) calendar days after receipt of the
decision of the President of the College. The
Chancellor, or his/ her designee, shall provide the
student with a hearing, if requested, and shall review
the appeal. A written notice of the decision of the
Chancellor shall be provided to the student within
ten (10) calendar days of the review of the student’s
written appeal. The student shall be advised in
writing of his/her further rights of appeal.

• The student may request the Chancellor to review
findings or a sanction recommended as a result of
the Student Disciplinary Hearing only if it addresses
either 1) due process or 2) new information.

• Due Process: Specific instances or conduct that
the accused student claims resulted in a Student
Disciplinary Hearing that was not conducted fairly in
light of the charges and information presented, and
that denied the student a reasonable opportunity to
prepare and to present a response to the allegations.

• New Information: If there is new information
sufficient to alter a factual finding or
recommendation not brought out in the original
hearing, because such information was not known
to the student at the time of the original Student
Disciplinary Hearing. Information shall not be
considered “new information” if the student could
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have learned of the information by avenues
reasonably available to him/her.

• The decision on appeal shall be reached within
five (5) days after receipt of the appeal documents.
Copies of the Chancellor's appeal decision shall
be sent to the student and the Chairperson of the
Disciplinary Board.

Step 7. Appeal to the Board of Trustees
The student may appeal, in writing, to the Board of
Trustees within five days after receipt of the decision of the
Chancellor. The Board of Trustees shall provide the student
with a hearing, if requested, and shall review the appeal. A
written notice of the decision of the Board of Trustees shall
be mailed to the student and to appropriate staff members,
within twenty (20) calendar days following the review. The
decision of the Board of Trustees is final.

Expulsion Disciplinary Process
Students who have been accused of violating the Code
of Conduct go through the Steps 1-4 listed above. If, in
Step 3, the recommendation is for Expulsion, the following
describes the additional process for that sanction.

Expulsion of a student is the indefinite termination of
student status and all attending rights and privileges.
Expulsion of a student is accomplished by action of the
Board of Trustees on recommendation of the College
President and the Chancellor. An expelled student shall not
be allowed to register in any subsequent semester without
the approval of the College President. The process is as
follows:

• The College President shall forward to the Chancellor
a letter of recommendation for expulsion which
includes a brief statement of charges and a
confidential statement of background and evidence
relating to the charge(s).

• The Chancellor shall review the recommendation for
expulsion with the Office of County Counsel

• The Chancellor, as Secretary for the Board of
Trustees, shall forward a letter to the student by
certified mail to the address last on file with the
District, at least three days prior to the meeting,
advising him/her of the charges and the intention
of the Board of Trustees to hold a closed session to
consider his/her expulsion. The letter shall include
the date, time and place of the Board’s meeting.
Unless a student requests a public hearing in writing
at least 48 hours prior to the scheduled hearing, the
hearing shall be conducted in closed session.

• The student is entitled to be present during
presentation of the case and may be accompanied
by a representative. If the student chooses to be
represented by an attorney, the student must so
notify the Chancellor no later than five working
days prior to the hearing. The student has the right
to examine any materials upon which charges
against him/her are based, and shall be given the

opportunity to present his/her evidence refuting the
charges to the Board of Trustees. The student or his/
her representative may cross-examine any witness.
The district bears the burden of proof.

• The report of final action taken by the Board of
Trustees in public session shall be made a part of
the public record and forwarded to the student.
Other documents and materials shall be regarded
as confidential and will be made public only if the
student requests a public hearing.

Definitions
Party – The student or any persons claimed to have been
responsible for the student's alleged grievance, together
with their representatives. "Party" shall not include the
Grievance Hearing Committee or the College Grievance
Officer.

Student – A currently enrolled student, a person who has
filed an application for admission to the college, or a former
student. A grievance by an applicant shall be limited to a
complaint regarding denial of admission. Former students
shall be limited to grievances relating to course grades to
the extent permitted by Education Code Section 76224(a).

Respondent – Any person claimed by a grievant to be
responsible for the alleged grievance.

Judicial Officer – Member of the Student Disciplinary Board
responsible for ensuring that the Formal Hearing process is
followed according to established procedures.

Day – Unless otherwise provided, day shall mean a day
during which the college is in session and regular classes
are held, excluding Saturdays and Sundays.

Student Grievances And Appeals
Procedures
Skyline College is committed to the ideal that all students
should have recourse from unfair and improper action
on the part of any member of the College Community.
Skyline College complies with Federal regulations designed
to provide equitable treatment of all students regardless
of race, national origin, sex, age, sexual orientation or
disability (see Title IX of the Education Act of 1972, Section
504 of the Rehabilitation Act of 1973 and the American
Disabilities Act of 1992).

In all instances, a student who has been subject to an
academic or administrative sanction has the right to appeal
the decision of the professor or administrator in accordance
with the due process procedures established by the college.

Students may file a grievance or appeal if the student
believes that:

• She or he has been subject to unjust action
• Denied his or her rights
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• Decision or action taken in response to an alleged
violation of the Student Code of Conduct or
Academic Integrity Policy is harsh or unjust

• Disciplinary procedures where not followed in
accordance with College Policies and District Rules
and Regulations

Students filing grade grievances must be able to
demonstrate the following:

• Mistake
• Fraud
• Bad faith
• Incompetence in the academic evaluation of their

performance
• Incompetence in the academic evaluation of their

performance in the absence of mistake, fraud, bad
faith or incompetence, the grade determined by the
instructor shall be final (Ed. Code Section 76224).
Grade grievances must be filed within one year of
issuance of the grade in dispute.

Filing all grievances and appeals must be done in
accordance with the College Policies and District Rules and
Regulations

Complaints of sexual harassment, or unlawful
discrimination should be directed to the Human Resources
Department of the San Mateo County Community College
District. For more information about procedures for filing
these complaints, please Visit the San Mateo County
Community College District web site www.smccd.edu or
stop by the District Office, 3401 CSM Drive, San Mateo CA,
94402

At any time during the progress of the procedure outlined
below, informal resolution of the problem may be sought by
mutual agreement. For grade grievances, refer to B, Grade
Grievances. For parking citations, refer to C, Parking Citation
Appeals.
A. Academic (Excluding Grade) and Non-
Academic Grievances and AppealsStep 1 –
College Level
a. Before initiating formal appeal procedures, the student
shall attempt to resolve the dispute informally with the
appropriate staff member at the point of initial decision.
If the dispute is not resolved, the student may initiate a
formal appeal with the Vice President of Student Services
and must do so within one (1) year of the incident on which
the grievance is based or within one (1) year after the
student learned of the basis for the grievance. The Vice
President of Student Services shall advise the student,
within five (5) days, of his or her rights and responsibilities,
assist the student in the final preparation of the grievance
and determine whether the grievance will be remanded
to a hearing of the Grievance Committee or reviewed with
an appointed mediator. Specific information regarding
timelines for grievances remanded to the Grievance
Committee is outlined in the Student Grievances and

Appeals Procedures, 7.73.1. The Vice President of Student
Services will ensure that a student filing a grievance and
the Grievance Committee members are provided copies of
grievance procedures, including timelines.

b. Appeal to the President

i. If the College President has been previously involved
in the decision or action under appeal, the student may
proceed directly to Step 2 (Appeal to the Chancellor). 7.73
Student Grievances and Appeals.

ii. In the event that the dispute has not been resolved
during the course of earlier appeal procedures, the student
may appeal in writing to the President within five (5) days
after receipt of the decision made in response to the initial
appeal. The President shall provide the student with a
hearing, if requested, and shall review the appeal. A written
notice of the President’s decision shall be provided to the
student within ten (10) days of the hearing by the President.
Step 2 – Appeal to the Chancellor
If a dispute has not been resolved at the College level, the
student may appeal, in writing, to the Chancellor within five
(5) days after receipt of the decision of the President. The
Chancellor, or his/her designee, shall provide the student
with a hearing, if requested, and shall review the appeal.
A written notice of the decision of the Chancellor shall be
provided to the student within ten (10) days of the review of
the student’s written appeal.
Step 3 – Board Level
a. If the dispute has not been resolved during the course of
earlier procedures, the student may appeal in writing to the
Board within five (5) days after receipt of the decision of the
Chancellor.

b. The Board shall provide the student with a hearing, if
requested, and shall review the appeal. A written notice of
the decision of the Board shall be mailed to the student
and to appropriate staff members within twenty (20) days
following the hearing. The decision of the Board is final.
B. Grade Grievances
Grades can only be grieved according to the criteria
outlined in Education Code 76224.

Before initiating formal appeal procedures, the student
shall attempt to resolve the grade dispute informally with
the instructor. If the dispute is not resolved, the student
may initiate a grade grievance with the appropriate division
dean. If the grievance is not resolved at the division dean
level, the student may appeal to the Vice President of
Instruction. The decision of the Vice President on grade-
related grievances is final. There is a deadline of one (1)
year from the date that the grade is posted for a student to
initiate a grade change.
C. Parking Citation Appeals
Parking citations may be contested by completing a request
online by visiting http://www.pticket.com/csm/.
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Temporary Leave of Absence
Students who will be absent for more than one week should
notify their professors and make arrangements for work
assignments.

Holds On Student Records
A hold will be placed on a student’s record by the District or
Cashier’s Office for fees and any other financial obligations
owed to Cañada College, College of San Mateo, and/or
Skyline College. Students are advised to check WebSMART
for holds that have been placed on their records. A
student’s educational records, including transcripts, will not
be released while an outstanding balance remains on their
account.

Fines
Fines are assessed for failure to comply promptly with
library regulations. Students are also required to pay for
careless or unnecessary damage to College property.
Students who are delinquent in their financial obligations to
the College may not receive grade reports or other records
of their work until such delinquencies have been adjusted
to the satisfaction of the College authorities.

Field Trip/Excursion Guidelines
Throughout the semester/school year, the District may
sponsor voluntary off-campus extracurricular field trips/
excursions. If you choose to participate, be advised that
pursuant to California Code of Regulations, Subchapter
5, Section 55450, you have agreed to hold the District, its
officers, agents, and employees harmless from any and all
liability or claims which may arise out of or in connection
with your participation in the activity.

Non-District Sponsored
Transportation
Some classes may be conducted off campus. Unless you
are specifically advised otherwise, you are responsible for
arranging for your own transportation to and from the class
site. Although the District may assist in coordinating the
transportation and/or recommended travel times, route
or caravanning, be advised that the District assumes no
liability or responsibility for the transportation, and any
person driving a personal vehicle is not an agent of the
District.

Policy On Drug-Free Campus
Skyline College, in compliance with the Federal DrugFree
Schools and Communities Act Amendments of 1989,
prohibits the use, possession, sale or distribution of
alcohol, narcotics, dangerous or illegal drugs or other
controlled substances on College property or at any

function sponsored by the District or Colleges. This policy
includes the use of medical marijuana/cannabis.

Students are expected to conduct themselves as
responsible citizens and in a manner compatible with the
Community College function as an educational institution.
Students are subject to civil authority and to all District
and College rules and regulations. Students found to be in
violation of the drug-free campus policy by manufacturing,
distributing, dispensing, possessing or using controlled
substances, as defined in California statutes, on any District
property will be subject to disciplinary measures up to and
including suspension and expulsion.

The College Health Center provides information pertaining
to the health risks and effects associated with alcohol and
narcotics or other dangerous or illegal drugs. Students may
be referred to various outside agencies for enrollment in a
drug recovery program.

Policy On Sexual Assault
Education And Prevention
In accordance with California Education Code, Section
67385.7, and District Rules and Regulations 2.29, the San
Mateo County Community College District is committed to
providing programs and services that educate all students,
faculty and staff on the prevention of sexual assault.

Any sexual assault or physical abuse, including but not
limited to rape, domestic violence, dating violence, sexual
assaults or stalking as defined by California law, whether
committed by an employee, student, or member of the
public, that occurs on District property, is a violation
of District policies and procedures and is subject to all
applicable punishment, including criminal procedures
and employee or student discipline procedures. Students,
faculty, and staff who may be victims of sexual and
other assaults shall be treated with dignity and provided
comprehensive assistance.

In partnership with various community agencies, individuals
who are victims of sexual assault or have concerns related
to sexual assault shall receive support and assistance.
Students, faculty and staff who need information or
assistance related to sexual assault prevention, sexual
assault services, and procedures related to the reporting
of sexual assault incidents on campus may contact the
Student Health Center, the Public Safety Department Office,
or call the Public Safety Dispatch at (650) 738-4199 or the
Office of the Vice President of Student Services at (650)
738-4333. Information about the policy and how to make a
report may also be obtained at http://smccd.edu/titleix/.

Sexual Harassment Involving
Students
It is the policy of the San Mateo County Community
College District to prohibit, in any and all forms, the sexual
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harassment of its students and staff. Sexual harassment
of students by other students, staff or members of the
public while on district property and/or the harassment of
staff by students or members of the public while on district
property is considered intolerable behavior that will be
investigated and acted upon immediately. (Board Policy
7.67)

According to both State and Federal laws and guidelines
issued by the Equal Employment Opportunity Commission
(EEOC), sexual harassment is a form of discrimination.
Sexual harassment is misconduct that can change the
course of careers, disrupt the climate of an entire class,
affect academic performance, and undermine the integrity
of educational relationships. It is an abuse of power which
confuses the boundaries of personal and professional roles
and breaches trusting relationships which should exist
among members of the College community.

1. It is the policy of the San Mateo County Community
College District to provide its students with a
learning environment free of sexual harassment
and intimidation. This policy addresses interactions
between a student and faculty, staff members,
or other students. Because of the seriousness of
these matters, the District will make every effort to
assure that sexual harassment does not occur and
will take disciplinary actions up to and including
dismissal or expulsion for policy violation. It is
the responsibility of each District employee and
student to maintain a level of conduct that is in
compliance with District policy.

2. For purposes of this policy, sexual harassment
is defined as unsolicited and unwelcome sexual
advances, requests for sexual favors, and/or
other verbal, physical, or visual conduct of a
sexual nature which occur under any of four
circumstances:

a. Submission is made, either explicitly
or implicitly, a term or condition of
admission to or retention in a course
or program;

b. Submission or rejection by a student
is used as a basis for grading,
enrollment, or other educational
decisions affecting the student;

c. Submission or rejection by a student
affects negatively a student's class
performance, opportunity to benefit
from class participation, or constitutes
a disruption of the learning process;

d. Such conduct creates, encourages, or
condones an intimidating, hostile, or
otherwise offensive environment for
learning and/or teaching.

3. Sexual harassment includes, but is not limited to,
the following:

a. Making unsolicited written, graphic,
verbal and/or physical contact
with sexual overtones. Written
examples: suggestive or obscene
letters, notes, invitations, or electronic
communications (e.g. text messages,
emails, videos.) Graphic examples:
prurient display of objects, pictures,
cartoons, or posters. Verbal examples:
derogatory comments, slurs, jokes,
innuendos and epithets. Physical
examples: indecent exposure, lewd
acts, assault, touching, gestures,
impeding or blocking movement.

b. Continuing to express sexual interest
after being informed that the interest
is unwelcome. (Mutual attraction is
not considered sexual harassment.)

c. Making reprisal, or implied threats
of reprisal, following a negative
response. This can include denial
of, or actually withholding, support
or opportunities normally provided
in the form of counseling or other
services, suggesting the assignment of
a poorer grade than earned.

d. Engaging in implicit or explicit coercive
sexual behavior which has the effect
of controlling, influencing, or affecting
the enrollment, grade, academic
success, and/or learning environment
of any student.

e. Offering favors or preferential
treatment such as: assignment
of better grades than earned;
opportunities for extra credit;
recommendations, favorable assigned
duties or shifts; or other benefits in
exchange for sexual favors.

4. Complaint Procedures

a. Staff to Student or Student to Student

1. If a student complainant feels
that a specific act or environment
is offensive and in violation of this
policy, the complainant should first
notify the offender in an effort to stop
the offensive behavior. If the behavior
does not stop, or the complainant
does not wish to confront the
offender directly, the student should
notify the Vice President, Student
Services or designee.

2. Once received, the complaint will
be investigated and acted upon in
accordance with District Rules and
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Regulations. The Office of Personnel
Services will be notified of all claims
of sexual harassment at the time the
complaint is received. Investigations
involving faculty or staff members will
be coordinated by the Vice Chancellor
of Human Resources and Employee
Relations.

b. Student to Faculty/Staff

1. If a faculty or staff member is the
complainant and feels that a specific
act committed or environment
created by a student is offensive
and in violation of this policy, the
complainant should first notify the
offender in an attempt to stop the
behavior.

2. If the behavior continues, the
complainant will then notify the
Vice President, Student Services or
designee. Such continued behavior
constitutes a disruption of the
learning and teaching environment.

3. Once received, the complaint will
be investigated and acted upon in
accordance with District Rules and
Regulations. The Office of Personnel
Services will be notified of all claims
of sexual harassment at the time the
complaint is received. Investigations
involving faculty or staff members will
be coordinated by the Vice Chancellor
of Human Resources and Employee
Relations.

c. In accordance with the guidelines
on sexual harassment of the
Equal Employment Opportunity
Commission, the District intends: 1) to
raise the subject of sexual harassment
affirmatively in formal staff training
and other arenas; 2) to express strong
disapproval for the inappropriate
behavior; and 3) to implement this
policy fully.

d. District employees or students
found to be in violation of this policy
may be subject to full disciplinary
measures up to and including
dismissal or expulsion, as appropriate,
pursuant to any and all established
District procedures. For represented
employees, any action taken in
response to a complaint under this
policy is subject to the provisions of
collective bargaining agreements.
Upon request by the collective

bargaining units, the District will
negotiate any issues related to
the complaints or investigations
under this policy that are mandatory
subjects for bargaining.

e. For represented employees, any
action taken in response to a
complaint under this policy is
subject to the provisions of collective
bargaining agreements. Upon
request by the collective bargaining
units, the District will negotiate any
issues related to the complaints
or investigations under this policy
that are mandatory subjects for
bargaining.

f. Non- represented employees found
to be in violation of this policy may be
subject to full disciplinary measures
up to and including dismissal or
expulsion, as appropriate, pursuant
to any and all established District
procedures.

Prohibition of Harassment
1. All forms of harassment are contrary to basic

standards of conduct between individuals and
are prohibited by state and federal law, as well as
this policy, and will not be tolerated. The District
is committed to providing an academic and work
environment that respects the dignity of individuals
and groups. The District shall be free of sexual
harassment and all forms of sexual intimidation
and exploitation, including acts of sexual violence.
It shall also be free of other unlawful harassment,
including that which is based on any of the
following statuses: race, religious creed, color,
national origin, ancestry, physical disability, mental
disability, genetic information, medical condition,
marital status, sex, gender, gender identification,
gender expression, age, or sexual orientation
of any individual, military and veteran status, or
because an individual is perceived to have one or
more of the foregoing characteristics. This policy
shall apply to all employees, students and any
other individuals who come onto District property.

2. The District seeks to foster an environment in
which all employees and students feel free to
report incidents of harassment without fear of
retaliation or reprisal. Therefore, the District
also strictly prohibits retaliation against any
individual for filing a complaint of harassment or
for participating in a harassment investigation.
Such conduct is illegal and constitutes a violation
of this policy. All allegations of retaliation will be
swiftly and thoroughly investigated. If the District
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determines that retaliation has occurred, it will
take all reasonable steps within its power to stop
such conduct. Individuals who engage in retaliatory
conduct may be subject to disciplinary action,
up to and including termination or expulsion.
Engaging in intimidating conduct or bullying
against another employee through words or
actions, including direct physical contact; verbal
assaults, such as teasing or name-calling; social
isolation or manipulation; and cyber bullying are
strictly forbidden.

3. Any individual who believes that he or she has
been harassed, bullied or retaliated against in
violation of this policy and wishes to report such
incidents should use the procedure provided
by his/her supervisor or the office of the Vice
President of Student Services. Supervisors are
mandated to report all incidents of harassment
and retaliation that come to their attention to the
Vice Chancellor of Human Resources and Employee
Relations.

4. This policy applies to all aspects of the academic
and work environment, including but not limited
to classroom conditions, grades, academic
standing, employment opportunities, scholarships,
recommendations, disciplinary actions, and
participation in any District activity. In addition, this
policy applies to minors as well as adults, and to
all terms and conditions of employment, including
but not limited to hiring, placement, promotion,
disciplinary action, layoff, reemployment,
transfer, leave of absence, training opportunities,
assignment of work hours and projects, and
compensation.

5. The Chancellor shall ensure that the institution
undertakes education and training activities to
counter discrimination and to prevent, minimize
and/or eliminate any hostile environment that
impairs access to equal education opportunity or
impacts the terms and conditions of employment.

6. The Chancellor shall establish procedures that
define harassment throughout the District. The
Chancellor shall further establish procedures
for employees, students and other members
of the District community that provide for the
investigation and resolution of complaints
regarding harassment and discrimination. All
participants are protected from retaliatory acts by
the District, its employees, students and agents.

7. The District shall promptly investigate and resolve
complaints of harassment and will assure that
any harm resulting from the harassment will be
promptly redressed by restoring any lost benefit
or opportunity. All participants are protected
from retaliatory acts by the District, its employees,
students, and agents.

8. This policy and related written procedures shall be
widely published and publicized to administrators,
faculty, staff, and students, particularly when they
are new to the institution. They shall be available
for students and employees on the District’s public
website.

9. It is the responsibility of each individual to maintain
a level of conduct that is compliant with this policy.
Employees who violate the policy and procedures
may be subject to disciplinary action up to and
including termination. Students who violate this
policy and related procedures may be subject
to disciplinary measures up to and including
expulsion.

Smoke Free Campus
Skyline College is committed to providing its students,
employees, guests, and children in the Child Development
Center with a safe and healthy environment. Based on
this commitment, the College implemented a smoke free
campus beginning the fall semester 2009. "Smoking"
means engaging in an act that generates smoke or vapor,
such as possessing a lit pipe, a lit hookah pipe, electronic
cigarettes, or other imitation cigarette devices, a lit cigar, or
a lit cigarette of any kind according to Board Policy 2.27.

The active participation and cooperation of all students,
faculty, staff, and guests in promoting a healthy and safe
environment at Skyline College is greatly appreciated. All
college constituencies and guests are expected to observe
the smoke free policy. Tobacco-free resources are available
in the Student Health Center, located In Building 2, Rm.
2209, (650) 738-4270 and on the Skyline College website. A
printed Smoke Free Policy and Resource Guide are widely
available in various locations on campus. For additional
information regarding the smoke free policy and designated
areas, please contact the Vice President of Student Services
at (650) 738-4333 or the Chief of Public Safety at (650)
738-4455.

Designated Smoking Areas are in or near the following
Parking Lots:

• Lot E: Near Bus Stop & Near Loading Dock of Bldg. 1
• Lot F: Near Bldg. 10
• Lot G: Near Bldg. 8
• Lot H: Near Bldg. 7
• Lot K: Near Bldg. 6 & Near Loading Dock of Bldg. 5
• Lot L: Pacific Heights Student & Staff Lot
• Lot R: Bottom of Stairway

Policy And Procedures For
Unlawful Discrimination
Complaints
The policy of San Mateo County Community College District
is to provide an educational and employment environment
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in which no person shall be unlawfully denied full and equal
access to, the benefits of, or be unlawfully subjected to
discrimination on the basis of ethnic group identification,
national origin, religion, age, sex, race, color, ancestry,
sexual orientation, gender, gender identity or physical
or mental disability in any program or activity that is
administered by, funded directly by, or that receives any
financial assistance from the State Chancellor or Board of
Governors of the California Community Colleges.

The policy of the District is also to provide an educational
and employment environment free from unwelcome
sexual advances, requests for sexual favors, and
other verbal or physical conduct or communications
constituting sexual harassment. Read more about
district policies at the Student Grievance Process
webpage at http://www.skylinecollege.edu/officevpss/
studentgrievanceprocess.php.

Employees, students, or other persons acting on behalf
of the District who engage in unlawful discrimination
as defined in this policy or by state or federal law may
be subject to discipline, up to and including discharge,
expulsion, or termination of contract.

In so providing, San Mateo County Community College
District hereby implements the provisions of California
Government Code sections 11135 through 11139.5, the Sex
Equity in Education Act (Ed. Code, § 66250 et seq.), Title VI of
the Civil Rights Act of 1964 (42 U.S.C. § 2000d), Title IX of the
Education Amendments of 1972 (20 U.S.C. § 1681), Section
504 of the Rehabilitation Act of 1973 (29 U.S.C. § 794), the
Americans with Disabilities Act of 1990 (42 U.S.C. § 12100 et
seq.) and the Age Discrimination Act (42 U.S.C. § 6101)1.

The Officer designated by the District to receive and
investigate staff and student complaints of unlawful
discrimination is the Vice Chancellor, Human Resources
and Employee Relations, at (650) 358-6767. Additional
information available at the Student Grievance Process
webpagehttp://www.skylinecollege.edu/officevpss/
studentgrievanceprocess.php.

Authority: Cal. Code Regs., tit. 5, § 59300; Gov. Code, §§
11135-11139.5; Ed. Code, § 66250 et seq.; 42 U.S.C. § 2000d;
20 U.S.C. § 1681; 29 U.S.C. § 794; 42 U.S.C. § 12100 et seq.;
42 U.S.C. § 6101.

For complete Board Policies, please visit http://
www.smccd.edu..

1 If the federal statutes cited above would result in broader
protection of the civil rights of individuals then that broader
protection or coverage shall be deemed incorporated by
reference into, and shall prevail over conflicting provisions
of Title 5, section 59300, as cited in the Model Policy.

Política y Procedimientos para
Quejas Por Discriminación Ilega
La política del Distrito del Colegio Comunitario del Condado
de San Mateo (San Mateo County Community College
District) es proporcionar un ambiente educativo y laboral en
donde a ninguna persona se le deberá negar ilegalmente
el acceso total y equitativo a, los beneficios de la misma,
o estar ilegalmente sujeto a la discriminación en base a la
identificación con un grupo étnico, origen nacional, religión,
edad, sexo, raza, color, descendencia, orientación sexual,
o discapacidad física o mental en cualquier programa o
actividad gestionada por, financiada directamente por, o
que recibe cualquier asistencia económica por parte del
Rector Estatal o la Junta de Gobernadores de los Colegios
Comunitarios de California.

Además, la política del Distrito es proporcionar un ambiente
educativo y laboral libre de avances sexuales inoportunos,
solicitudes para favores sexuales, y otra conducta o
comunicado verbal o físico que constituya acoso sexual.

Los empleados, estudiantes u otras personas que actúan
a nombre del Distrito y se involucran en la discriminación
ilegal, como lo define la política o la ley estatal o federal,
pueden estar sujetos a una acción disciplinaria, llegando
hasta e incluyendo incluso el despido, la expulsión, o la
terminación de un contrato.

Al proporcionarlo así, por medio del presente el Distrito del
Colegio Comunitario del Condado San Mateo implementa
las disposiciones de las secciones 11135 a 11139.5 del
Código de Gobierno de California, la Ley sobre Equidad
de Sexo en la Educación (Código Ed., § 66250 y sigs.),
Título VI de la Ley de Derechos Civiles de 1964 (42 U.S.C.
§ 2000d), Título IX de las Enmiendas Educativas de 1972
(20 U.S.C. § 1681), Sección 504 de la Ley de Rehabilitación
de 1973 (29 U.S.C. § 794), La Ley de Estadounidenses con
Discapacidades de 1990 (42 U.S.C. § 12100 y sigs.) y la Ley
de Discriminación por Edad (42 U.S.C. § 6101)1.

El Funcionario designado por el Distrito para recibir e
investigar quejas del personal y de estudiantes sobre
la discriminación ilegal es el Vice-Rector, Recursos
Humanos y Relaciones del Empleado, llamando al (650)
358-6767. Puede encontrar información adicional en línea
visitando http://www.skylinecollege.edu/officevpss/
studentgrievanceprocess.php.

Autoridad: Normas del Cod. de Cal., Título 5, § 59300;
Código de Gov., §§ 11135-11139.5; Código de Ed., § 66250 y
sigs.; 42 U.S.C. § 2000d; 20 U.S.C. § 1681; 29 U.S.C. § 794; 42
U.S.C. §12100 y sigs.; 42 U.S.C. § 6101.

Para ver la versión completa de las Políticas de la Junta,
visite por favor www.smccd.edu.

1 Si los estatutos federales citados anteriormente
resultarían en una protección más extensa de los derechos
civiles de los individuos, entonces dicha protección o
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cobertura más extensa deberá incorporarse por referencia
dentro del mismo, y deberá prevalecer sobre disposiciones
en conflicto del Título 5, sección 59300, como se citó en la
Política Modelo.

Use of Technology In The
Classroom Policy
Students may only use hand-held and wireless technology
for legitimate and appropriate educational purposes
such as defined by the instructor. The instructor may
limit any use of hand-held or wireless technology that
disrupts learning opportunities, degrades the learning
environment, or promotes academic dishonesty or
illegal activities. Students who require access to hand-
held or wireless technology as assistive measures for
documented disabilities may use them according to their
accommodations as provided by the Disability Resource
Center. A violation of this policy may result in disciplinary
action. Sanctions are explicitly stated in the College’s
Student Code of Conduct.

Revisions of Regulations or
Policies
Any changes in regulations or policies adopted by the San
Mateo County Community College District Board of Trustees
or the administration of Skyline College will be considered
an official ruling and will supersede any regulation or policy
on the same subject which appears in this Catalog and/or
other official publications, provided that the new regulation
or policy has been officially announced and posted.
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