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1. INTRODUCTION:
The San Mateo County Community College District (SMCCCD) faculty selection procedures are
established to provide the district with qualified faculty who are experts in their subject areas and who
possesses a variety of other skills including:
a) Teaching, advising and serving the needs of students;
b) Contributing to the overall effectiveness of the colleges and the district;
c) Demonstrating sensitivity to and ability to work with community college students who are
from diverse academic, socioeconomic, cultural, linguistic, and ethnic background;
d) Demonstrating creativity and innovation;
e) Demonstrating Leadership;
f) Possessing effective oral and written communication skills and positive interpersonal
behaviors.

In accordance with California Education Code (§87359), only a person who possesses the minimum
qualifications for service or qualifications that are equivalent to the minimum qualifications, as
established by the Board of Governors of the California Community Colleges, may be hired to serve as a
community college faculty member. The faculty, represented by the District Academic Senate
Governing Council (DASGC), has a professional responsibility in the development and implementation of
policies and procedures governing the hiring process, which is to ensure the quality of its faculty peers.
The policies and procedures, as well as criteria and standards by which the Board of Trustees reaches its
determinations regarding faculty hiring and qualifications, are developed by the DASGC in consultation
with district administrators, the Collective Bargaining Agent, and approved by the San Mateo County
Community College District (SMCCCD) Board of Trustees.

The Equivalency to Minimum Qualifications anrd—Faculty—Service—Area—FSA} process is intended

neither to raise nor to lower standards from the minimum qualifications established for a position, nor
is it intended to grant waivers in lieu of required qualifications.

2. ESTABLISHING MINIMUM QUALIFICATIONS

SMCCCD faculty (Full or Part Time) must meet minimum qualifications. Identification of the Minimum
Qualifications for Faculty in the California Community Colleges relies primarily on the recommendations
of the Academic Senate for the California Community Colleges (ASCCC) Disciplines List, adopted by the
Board of Governors of the California Community Colleges. Candidates shall not be assigned or
permitted to start work until the evaluation of minimum qualifications or equivalency to
minimum qualifications has been completed.



Where San Mateo County Community College District standards are higher than the state minimum.
Qualifications, those local qualifications shall prevail.

The Minimum Qualifications for Faculty and Administrators in California Community Colleges lists those
disciplines taught in the California Community College System and the minimum qualifications related to
each discipline.

There are three types of minimum qualifications associated with the various disciplines:
1. Disciplines requiring a master’s degree
2. Disciplineswhere a master’s degreeis generally not available or expected
but which requires a bachelor’s or associate degree
3. Disciplines where a master’s degree is not generally available.

For instructors of noncredit courses, the minimum qualification shall be the same as the minimum
qualifications for credit instruction in the appropriate discipline [Title V, §53412].

Minimum qualifications are determined for disciplines, not for individual courses or subject areas within
disciplines. An applicant is either qualified to teach the full range of courses in a discipline or not,
regardless of whether applying for a full-time or part-time position.

Licensed or Certificated Occupations

In addition to other minimum qualifications specified, the minimum qualifications for a faculty member
teaching any credit or noncredit course shall include a current, valid certificate to work or license to
practice in California, whenever the instructor's possession of such a certificate or license is required for
program or course approval [Title V, §53417].

All degrees and units used to satisfy minimum qualification shall be from accredited institutions [Title V
§53406] Post---secondary institutions accredited by an accreditation agency recognized by either the U.S.
Department of Education or the Council on Post---secondary Accreditation; not to mean an institution
"approved" by the California Department of Education or by the California Council for Private Post---
secondary and Vocational Education.

Foreign Education completed outside of the United States must be deemed equivalent to that gained in
conventional/accredited U.S. education programs. te be—eguivalent—Determination—of—eguivalency—of
foreign—degrees—shall-be—according—to—districtpeoliey- In order for it to be considered for the satisfaction of

minimum qualifications, foreign transcripts must be translated and evaluated by a U.S.-based credentials
evaluation service. The District currently accepts evaluations from IERF and will consider evaluations from
other agencies on a case-by-case basis

[Title V, §53410].

§53410. Minimum Qualifications for Instructors of Credit and Noncredit Courses, Counselors, and
Librarians.
The minimum qualifications for service as a community college faculty member teaching any credit and
noncredit course, or as a counselor or librarian, shall be satisfied by meeting any one of the
following requirements:
A. Possession of a master's degree, or equivalent foreign degree, in the discipline of the faculty
member's assignment.



B. Possession of a master's degree, or equivalent foreign degree, in a discipline reasonably related
to the faculty member's assignment and possession of a bachelor's degree, or equivalent foreign
degree, in the discipline of the faculty member's assignment.

C. For faculty assigned to teach courses in disciplines where the master's degree is not generally
expected or available, but where a related bachelor’s or associate degree is generally expected
or available, possession of either:

1. a bachelor’s degree in the discipline directly related to the faculty member’s teaching
assignment or equivalent foreign degree plus two years of professional experience
directly related to the faculty member’s teaching assignment; or

2. an associate degree in the discipline directly related to the faculty member’s teaching
assignment or equivalent foreign degree plus six years of professional experience
directly related to the faculty member’s teaching assignment.

D. For faculty assigned to teach courses in disciplines where the master's degree is not generally
expected or available, and where a related bachelor’s or associate degree is not generally
expected or available, possession of either:

1. any bachelor’'s degree or equivalent foreign degree plus two years of professional
experience directly related to the faculty member’s teaching assignment; or

2. any associate degree or equivalent foreign degree plus six vyears of professional
experience directly related to the faculty member’s teaching assignment.

3. ESTABLISHING EQUIVALENCY TO MINIMUM QUALIFICATIONS

In the case that an applicant does not possess the exact minimum qualifications as stated in the Minimum
Quialifications for Faculty in the California Community Colleges for the position to which he/she is
applying, a verification procedure must include a process for determining when an applicant for a faculty
position, though lacking the exact degree or experience specified in the approved discipline list,
nonetheless does possess "qualifications that are at least equivalent" [Title V, §53430; Ed Code, §87359]
to those specified. Candidates—for—alldistrictfaculty it i mambare whe

The three means of demonstrating equivalency to minimum qualifications are:

1. Degree Equivalence
e The employee or applicant possesses a degree(s) with similar content to those listed for
the relevant discipline. The name of the degree is close to that specified on the
Disciplines List but the degree either has a different title or area of expertise or the
coursework is slightly different.

2. Academic Background Equivalence

e Related to disciplines in which a Master’s degree is not generally expected or available.
The employee or applicant must have completed at least 24 semester units of
coursework in the academic field and must possess at least the equivalent level of
achievement and the equivalent in breadth, depth of understanding, and rigor in each of
the following:

e a3 broad cultural education usually met by the general education requirements for any
Bachelor’s or Associate’s degree, and

e a detailed study of the discipline in breadth, depth, and rigor, usually met by course
work required for the degree major.



3. Professional Achievement Equivalence

e The employee or applicant must have completed the General Education requirements
for that degree and show evidence of outstanding professional achievement and/or
substantial training in the requested field. The employee or applicant must submit
substantial evidence, which demonstrates that his/her preparation, teaching
experience, work experience, and ability are equivalent to those expected from a person
who meets the minimum qualifications.

The applicant or employee shall provide supporting documentation, such as official transcripts,
credentials, licenses, certificates, employer attestations, publications, etc. which will validate the
equivalency request. Verification that an applicant meets minimum qualifications (directly or through
equivalency) will occur prior to consideration for employment. It shall be the responsibility of the
applicant to provide Human Resources with a complete application and all documentation (transcripts,
credentials, teaching experience and verification of work experience) necessary to evaluate their
qualifications. The Faculty Qualification Committee (FQC) will then evaluate this application.

4. REVIEW AND REVISION OF POLICIES, PROCEDURES & GUIDELINES

Minimum qualifications are reviewed and modified by action of the State Academic Senate regularly and
at the request of discipline faculty through their local Senate Governing Councils. The SMCCCD policies
and procedures regarding establishing minimum qualifications and equivalency to minimum qualifications,
anrd-FESA’s are subject to review and revision every three years or more frequently if required by either
the District Academic Senate or the Board of Trustees. Changes in this policy require the joint agreement
of the Collective—Bargaining-Agent and-the-Board of Trustees in consultation with the District Academic
Senate
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