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Maria Norris Selected as Skyline College  
 

Classified Employee of the Year! 

 
 

Dr. Regina Stanback Stroud with Maria Norris who was honored during 

Board of Trustees meeting on February 22, 2012 as Skyline College’s 

Classified Employee of the Year.  Photo Credit:  Theresa Tentes 

 

Congratulations to Maria Norris, Administrative Analyst, on being selected as Skyline College’s 

Classified Employee of the Year.  Maria’s selection at Skyline College placed her as a nominee 

to the SMCCCD Board as they considered the representative for the District to the State Board of 

Governors.  The College Governance Council recognized Maria for her commitment and 

dedication to serving both student services and instruction during a successful 24 year tenure in 

the district.  Maria works tirelessly to ensure that the decisions of the curriculum processes are 

student centered and accurate.  She plays a leading role in the incorporation of the technology 

(curricunet) in the curriculum and student service processes. She exemplifies the epitome of 

commitment and dedication of her job and profession by going above and beyond on a regular 

basis.  She supports her colleagues through providing professional development.  Maria is well 

respected by staff, administration, faculty and students because of her professionalism and 

contribution to the overall climate of trust and collegiality here at Skyline College.  Maria is 

generous with her commitment both at work and in her community.  Maria has the gift of 



thoughtfulness, and she uses that gift to brighten other people’s lives.   
 

Maria’s response to her selection is as humble as she is great. “I can’t imagine a better job than 

one in which everyone shares a common and worthy purpose – helping students to achieve their 

dreams of an education, a better life for themselves and their families, and fulfilling “what they 

want to be when they grow up.” For whatever small part I play behind the scenes in that 

objective, I am grateful. I can’t imagine working anywhere other than Skyline, which is beyond 

doubt a singularly special place. Our students are amazing, and working with you and our other 

administrators, the deans, our faculty, and my colleagues in the Classified service makes every 

day worthwhile. Even the busiest, toughest days are enjoyable because of the people I am 

privileged to know and to work with… I truly consider Skyline to be my family.” 

 

She is indeed a model employee.  

 

 

Skyline College CITD Achieves Success With  

Two-Day Logistics Class For ATLAS Program 
 

The Skyline College Center for International Trade Development (CITD) was a recent recipient 

of a $75,000 sub-grant from the College of Alameda to provide international logistics training in 

the San Francisco Bay Area. The sub-grant was part of the CATLI/Alameda College’s grant 

from the U.S. Department of Labor.  As part of the program, the CITD recently concluded a 

series of successful two-Saturday training programs on the Fundamentals of Logistics. The 

classes were held on January 21
st
 and the 28

th
 and were attended by approximately 50 students.  

These workshops were led by Skyline College instructors (Fatima Guadamuz-Cabral and Jack 

Kilmartin), as well as guest speakers from the industry.   

 

All participants who completed this workshop received a certificate of completion in logistics 

and one unit of CSU transferable college credit.  Students also received information on other 

CITD and Skyline College programs and services.   



 
This class was offered at no-cost to the students and was made possible by a grant-fund from the 

U.S. Department of Labor for the ATLAS Initiative. ATLAS (Alameda Transportation and 

Logistics Academic Support) is a special career training program targeting career training in 

warehousing, transportation and logistics.  

  

For more information please contact Allison Mello at melloa@smccd.edu.   

 

Thank you to Richard Soyombo and Pcyeta Jackson for their contribution to this article.  Photos 

taken by Pcyeta Jackson and Allison Mello. 

 

mailto:melloa@smccd.edu


Skyline College Commencement Speaker 

The Commencement Committee is busy readying us for another wonderful commencement that 

highlights the students’ academic achievements and the proud families reward for their support 

and encouragement for their sons, daughters, mothers and fathers, sisters and brothers, friends 

and loved ones.   

 

This year we will invite a keynote speaker to join the student speaker on the program.  We will 

be looking for an individual who has made significant contributions to society, and whose 

accomplishments, affiliations, and careers support and promote Skyline College’s core values of 

academic excellence, access, equity, diversity, internationalism, achievement, community and 

social justice. 

 

If you would like to recommend a commencement speaker please submit nominations for 

individuals of recognized distinction that meets one or more of the following descriptions: 

 Skyline College alumnae of distinction or outstanding achievement 

 Individuals with outstanding achievement or service at or for the benefit of Skyline 

College and/or the San Mateo Community College District. 

 Individuals with outstanding achievement or service in or for the benefit of the State of 

California. 

 Individuals with outstanding achievement or service nationally and/or internationally. 

 Individuals that exemplify or reflect Skyline College’s values, goals and strategic 

priorities. 

 Individuals with a demonstrated and sustained commitment to public life, service and to 

the degree which the candidate’s activities have touched the lives of others 

 Individuals who have made significant contributions to the advancement of higher 

education and Skyline College’s ability to achieve its mission. 

 Individuals who have made innovative achievements 

 Individuals who excel in humanitarian deeds 

 Individuals who represent an outstanding role model for our graduates 

 

Please submit your nominations to Theresa Tentes at tentes@smccd.edu along with a brief bio.  

If you have audio or video clips of the nominee, please submit that as well.  We will begin to 

consider the recommendations immediately and continue until it is finalized.   

 

mailto:tentes@smccd.edu


Skyline College Students Named to  

All-California Academic Team 
 

Skyline College students Denice Sy and Heidi Hansen were honored by being named to the All-

California Academic Team, a state-wide honor. Sy was named to the first team; Hansen to the 

second team. Both outstanding scholars, they are in Beta Theta Omicron, Skyline College’s 

chapter of the Phi Theta Kappa honor society, and are active on campus. 
 

Heidi Hansen currently serves as president of Associated Students of 

Skyline College. She is also a peer tutor at Skyline College’s Learning 

Center, captain of a Relay for Life team, and a member in the Skyline 

College chapter of Phi Theta Kappa and the Skyline College Honors 

Program. She has previously served as an officer in the Gay-Straight 

Alliance. Heidi is double-majoring in Earth Science and Applied 

Physics. She will transfer to a University of California campus in the 

fall of 2012. After earning her Bachelors degree, Heidi plans to go on 

to graduate school and work within the field of acoustical 

oceanography. Prior to starting at Skyline College, Heidi worked as an 

audio engineer in the music industry. 
                 

Denice Sy presently serves as the public relations officer for Skyline 

College’s Environmental Club, works as a tutor at the college’s 

Learning Center, and is a member of the Skyline College Honors 

Transfer Program. Denice is also currently the Vice President for 

Skyline College's Phi Theta Kappa Chapter-Beta Theta Omicron, 

where she has helped develop a service project for local senior 

citizens called CLICS (Computer Literacy and Internet Competency 

for Seniors). As the co-coordinator for CLICS, Denice has not only 

promoted computer and internet literacy among older adults, but has 

also provided service-leadership opportunities for Skyline College 

students. CLICS has taught over 300 seniors. The project is important 

to Denice because she understands the significance of the digital 

divide and sees CLICS as a great first step in trying to closing that divide while also giving back 

to the local community. Denice has always been one to go beyond herself for others, and hopes 

to apply the same principle when she ventures into business after earning her baccalaureate. 
 

Thank you to Chris Case for her contribution to this article and the photos. 



 

$1,000 Available: Deadline Extended for the Faculty 

Innovative Sustainability Education Award 

 
 

Funded by the President’s Innovation Fund (PIF), there are three awards available to encourage 

faculty to integrate concepts of sustainability into their lesson plans and curriculum. Faculty who 

accomplish this in an innovative and effective way, and connect these concepts with student 

learning outcomes of their course may apply for this one-time awards program for the Spring 

2012 Semester. All faculty are encouraged to apply! Award categories are included in the 

graphic above. 

 

Examples include a project, activity, or assignment that will inspire students to consider 

sustainability in the classroom and beyond. One specific example would be the following:  

 

 A Chemistry instructor at Skyline College applies for this award. In teaching students 

about acids and bases, she decides to discuss household cleaners and how acids and bases 

in common cleaning products affect the health of local wildlife. She arranges for a guest 

speaker from the county to talk to the students, and then asks students to research and 

present on the chemistry behind the dangers of disposing of acids and bases improperly. 

Following this activity, she assigns students to find out which of their own household 



cleaning products are considered hazardous and asks them to visit a household hazardous 

waste facility to dispose of these items, and to write about their experiences, what they 

learned, and how this activity has changed their behaviors and understanding of 

chemistry. 

 

The application deadline for this award has been extended to Friday, April 27
th

.  There is still 

plenty of time for faculty to prepare a project, activity, or assignment for their students to 

complete in order to apply for this award.  A step-by-step process for applying for this award is 

included in the graphic above. 

 

Faculty support in the form of a Sustainability Faculty Learning Community (FLC) is also 

available in the form of a once-per-month gathering. For more information on the FLC and an 

application and student evaluation template for this awards program, please contact Lindsey 

Virdeh at virdehl@smccd.edu or 650-738-4445. 

 

Thanks to Lindsey Virdeh and Briana McCarthy for their contribution to this article. 

 

 

ECE 804 – English for Childcare Providers 

 
In historic departmental collaboration, Skyline College’s own Leigh Anne Shaw and Kate 

Browne began a cross-listed class, ESOL 804/ECE 804, English for Child Care Providers in Fall 

2010.  This course is designed to assist second-language learners in fields related to Early Care 

and Education, parenting and working with children.  This fine example of contextualized 

learning has students meeting for 3 hours per week to work on language skills using an ESL text 

especially written for the field of ECE.  Their in-class experience is augmented by several out-of-

class activities utilizing Skyline College’s own Child Development Center.  Through 

coordination with the CDC director and staff, the ESOL 804/ECE 804 students conduct story 

times for children (to practice speaking, interpersonal, and teaching skills), complete child 

observations (to acquaint themselves with the expectations of the ECE classes they will 

eventually take), and review several books for children. The students in Fall 2010 finished their 

course with 4 group research presentations focusing on infants, toddlers, pre-schoolers, and 

school-age children.   

 

mailto:virdehl@smccd.edu


 
ESOL/ECE 804 student observes a child at the CDC for her class project 

 

Every single one of the 20 surveys collected from students clearly indicated an increase in how 

they felt with their skills in at least two of the surveyed areas: Reading, Speaking, Listening, 

Reading Comprehension and Writing. Some surveys showed a dramatic increase in student 

confidence toward English language skills. Some students who had not considered a career in 

Early Care and Education claimed: “Now I think I will begin taking ECE and be a teacher.”   

 



 
Two ESOL/ECE students discuss a craft project for children 

 

Professor Julie Carey is continuing the tradition this Spring with her ESOL 804/ECE 804 class, 

which meets Tue/Thu from 9:35-10:50.  ELI Program Services Coordinator Amber Wolak 

assists the class by working one-on-one with the students in preparation for their child 

observations and story times.  In addition to imparting these much-needed language skills, the 

course will offer even more insight into the challenges and unique needs of the English-language 

learner as it relates to the many career options working with children.  Furthermore, it provides 

solutions to needs:  the CDC children get story time, the ECE department gets new student 

recruits, and the students get valuable skills for a rewarding career.  Both the ESOL and ECE 

departments are pleased that ESOL 804/ECE 804 will become a permanent Spring offering. 

 

 



Thank you to Leigh Anne Shaw, Kathryn Browne, Cece Rebele and Julie Carey for their 

contribution to this article.  Photos by Amber Wolak. 

 

 

Classified Council Raises Scholarship Money 

 

Skyline College’s Classified Council is asking for the support of the college community with 

their See’s Candy fundraiser. In an effort to increase the dollar amount given to students as 

scholarships the Classified Council has decided to hold a second See’s Candy fundraiser.  We are 

all aware that the cost of an education, as well as books and other materials have increased.  If 

you are interested in supporting this fundraiser, please contact the classified staff in your 

immediate area.  If they are not participating in the fundraiser please contact Maggie Baez 

(baezm@smccd.edu) or Linda Allen (allen@smccd.edu) for assistance. Thank you for your 

continuous support to Skyline College’s Student Success!  

Thank you to Maggie Baez for her contribution to this article. 
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Skyline Students Step Up! 

 
 

4 Grants Totaling $6100 
 

Funding student ideas to  

enhance and improve the 

Skyline College campus and community 
 

3 Grant Awards of $1200 
1 Grant Award of $2500 

 

Students Decide the Winners 

 
Participate, Collaborate, Vote, Invite, Inspire, Win! 



 

Please encourage and inspire students to start their project development today 

 

 

Start project proposals by going to http://skyline.civicevolution.org/ 

Vote for and contribute to project ideas at http://skyline.civicevolution.org/ 

 

For more information, please contact Jennifer Mair at mairj@smccd.edu 

 

Thank you to Jennifer Mair for her contribution to this article. 

 

http://skyline.civicevolution.org/
http://skyline.civicevolution.org/
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Free Tax Preparation at Skyline College 
 

The Earn It! Keep It! Save It! program at Skyline College is providing free tax preparation to 

households that earned less than $50,000 in 2011.  Taxes will be prepared every Saturday, 

beginning February 4 through March 24, 2012 (except February 18, 2012) from 12:30 p.m. to 

4:30 p.m. in Building 8, Room 8209.  Please call (650) 738-7035 to make an appointment.   

 

 
 

Thank you to Raymond Jones for his contribution to this article. 



 

 

Regional National TRiO Day Conference to be held at 

Skyline College on Saturday, February 25, 2012 
 

The Skyline College TRiO program, in partnership with TRiO programs from Cañada College, 

City College of San Francisco, Berkeley City College, AACE Educational Services (Talent 

Search), and SparkPoint Center at Skyline College will be hosting a regional National TRiO Day 

conference.  The conference will be held on Saturday, February 25 from 9:00 a.m. – 2:00 p.m. in 

Building 6.   

 

This free event is designed to help celebrate and empower our first-generation college students in 

TRiO.  The day will consist of a welcome by President Regina Stanback Stroud followed by 

workshops on financial aid, financial literacy, panels composed of alumni and current students, 

and a final keynote speech from Pablo Gonzalez.  In addition to the great workshops, four-year 

universities and community partners will be tabling during lunch time in the cafeteria. 

 

For questions or more information, please contact Judy Cheung at 738-4144.  RSVP’s will be 

accepted until Tuesday, February 21, 2012. 

 

 



 
Thank you to Nohel Corral for his contribution to this article. 

 



 

 

Save The Date – Skyline College President’s Breakfast 

 

 
 

Dr. Regina Stanback Stroud 
President, Skyline College 

 

Cordially invites you to join the 

Skyline College President’s Council 
for the 

 

12
th

 Annual President’s Breakfast 
Thursday, March 15, 2012 

7:00 a.m.  Networking Opportunity 

7:30-8:30 a.m.  Complimentary Breakfast 

 

South San Francisco Conference Center 

255 South Airport Boulevard ● South San Francisco, California  94080 

 

Special thanks to Pacific Gas and Electric Company 

for hosting the complimentary breakfast 

 

Please RSVP to (650) 738-4325 by March 5, 2012 

or register online at  

http://events.constantcontact.com/register/event?llr=5e8sdedab&oeidk=a07e5hgz7ko992de00d

 

http://events.constantcontact.com/register/event?llr=5e8sdedab&oeidk=a07e5hgz7ko992de00d


College Governance 
College Council 

On February 22,, 2012, the College Governance Committee met in room 4343.   

 

Commencement Speaker:  The College Governance Committee supported the addition of a 

commencement speaker.  Committee members asked that student speakers be maintained even 

with an invited Keynoter.  Additionally, the committee encouraged consideration of alumni of 

Skyline College.  Regina will invite recommendations in Skyline Shines.   

 

Accreditation:  Fermin Irigoyen provided an update on the Accreditation process.  Two writing 

workshops have been held.  Additionally, Dennis Wolbers provided a review on the process that 

will be used for evidence storage.  Regina reported that the various governance committees are in 

the process of updating the plans.  IPC will be reviewing the plans for integration and coherence.  

 

Building 6 Modification:  Regina reported that LPAS has presented some concepts to the CIP 

committee.  The concepts include furniture solutions that create different zones in the cafeteria.  

Additionally, the room that is designated as the faculty and staff lounge will be relocated to a 

room on the second floor.  The walls of the faculty staff lounge will be removed to open up the 

area and is expected to provide 51+ additional seats.  LPAS presented soft seating solutions and 

designs for the student/cyber lounge.  LPAS will be sharing the concepts with the user-group 

members.  

 

President’s Breakfast:  The president reminded everyone of the President’s Breakfast that will be 

held on March 15 at South San Francisco Convention Center at 7:30 in the morning.   

 

Final Grade Deadline:  Mike Williamson informed the council of the changed in the deadline 

dates for grade submissions.  Summer deadline – August 13, 2012 and Fall deadline – December 

21, 2012 

 

Plan Ahead Pay Ahead:  Mike reviewed some of the upcoming changes in the payment policy. 

The ASSC president expressed concern at having to have all of the fees for the fall several 

months ahead of class start time.  She asked that the policy be revisited to allow students to have 

the summer to raise money for their fall registration.  Dr. Blake will take the issue back to the 

taskforce.  

 

Constituents Reports:  The Academic Senate reported that they are working on an Institutional 

Review Board process.  Additionally, they continue to work on the plus/minus grade policy.  The 

Classified Council reported that they are currently holding a scholarship fundraiser and 

encourages all to participate.  The ASSC reported that they are funding three buses for the March 

on March event.  They are recruiting 165 students.  Lunch will be provided.  ASSC has created a 

relay for life team.  ASSC is currently organizing elections.  Elections will occur in March.   

 

College Budget Committee 

The College Budget Committee met on February 23, 2012, co-chaired by Fermin Irigoyen, 

Academic Senate President, and Eloisa Briones, Director of Business Services. 



Report from District Committee on Budget & Finance (DCBF): Barbara Lamson reported that 

the state hugely overestimated student fees and property taxes.  As a result the deficit factor for 

the current has risen to 3.4%, the highest in the history of community colleges.  Interim 

Executive Chancellor Kathy Blackwood presented some key budget issues that face the district 

during the Feb. 4 board retreat, including basic aid and the dissolution of redevelopment 

agencies.  The board recommends that the colleges maintain FTES at a level close to the state 

funded FTES cap until the district is well into basic aid.   

  

Productivity Report: David Ulate presented the committee with a productivity report with 

comparative enrollment and load figures for the three colleges after census.  Of the three colleges 

in the district, Skyline College has the highest headcount, FTES and load. 

 

Proposed Board Goals for FY 2012-2013:  Fermin Irigoyen presented the board’s goals for next 

year.  The board aims to maintain fiscal stability while ensuring programs and services align with 

the district’s core mission of transfer, career-technical education and basic skills.  As the district 

backs into basic aid, managing enrollment is paramount.  The board strongly recommends that a 

Community Needs Assessment be conducted  to identify the needs of the county’s residents.  

Likewise, and Environmental Scan of county employers should be conducted to determine 

employment needs and opportunities in this county. 

 

Measure G – Planning for 2012-2013:  Eloisa Briones presented the Measure G report to the 

Measure G Oversight Committee.  This listed the distribution of the college’s Measure G 

allocation for 2010-2011 and 2011-2012. More than 50% is used to cover the cost of hourly 

instruction and student support services.  Mike Williamson informed the CBC that the 

Institutional Planning Council is exploring how Completion by Design will help increase student 

success rates in graduation and transfer.  The group was reminded that we will want to align our 

resources with planning.  To support this effort, the CBC has been invited to attend the IPC 

presentation on March 14, 2012.  The Measure G plan will align with ballot language with a 

bend toward increasing student success.  This will be a major initiative that the college will 

embark on that will need financial resources.  CBC will be asked to make a recommendation on 

the Measure G Plan and will be asked to ensure that the plan aligns with college priorities related 

to student success, completion and transfer.   

 

Next Meeting –  March 8, 2012 

 



Coming Up…  
 

February 25, 2012  

 9:00 a.m. – 2:00 p.m., 2
nd

 Annual Conference – National TRiO Day, Building 

6; free admission; for more information, contact Judy Cheung at 738-4144 or 

cheungj@smccd.edu 

 11:00 a.m., Baseball vs. Mendocino @ Skyline    

 12:30 p.m. – 4:30 p.m., Free Tax Preparation, Building 8, Room 8209; please 

call 650-738-7035 to schedule an appointment; open to Skyline College 

students and the community; walk-ins based on availability (this service is 

available on Saturdays through March 31, 2012 with the exception of 

February 18, 2012) 

 

February 28, 2012 

 12:30 p.m. – 2:30 p.m., Financial Education Workshop: Pay Yourself First! – 

Building 6, Room 6202; for more information, call 650-738-7035 

 2:00 p.m., Baseball vs. Chabot @ Skyline 

 

February 29, 2012 

 4:00 p.m. – 6:00 p.m., FAFSA and Fee Waiver Workshop - Building 2, Room 

2117B (this event repeats every Wednesday throughout the semester); for 

more information, contact the Financial Aid Office at 650-738-4236 

 4:00 p.m., Science Lecture Series:  What The Fish Said to The Wise Men:  

Lessons About the Heart presented by Dr. Daniel Hart, Building 7, Room 

7106 

 5:00 p.m. – 7:00 p.m., Financial Education Workshop: Pay Yourself First! – 

Building 6, Room 6202; for more information, call 650-738-7035 

 

March 1, 2012 

 2:00 p.m., Baseball vs. Gavilan @ Gavilan College 

 

Future Events – Mark Your Calendar!  
 

 

March 3, 2012 

 12:30 p.m. – 4:30 p.m., Free Tax Preparation, Building 8, Room 8209; please 

call 650-738-7035 to schedule an appointment; open to Skyline College 

students and the community; walk-ins based on availability (this service is 

available on Saturdays through March 31, 2012 with the exception of 

February 18, 2012) 

 

March 7, 2012 

 4:00 p.m. – 6:00 p.m., FAFSA and Fee Waiver Workshop - Building 2, Room 

2117B (this event repeats every Wednesday throughout the semester); for 

mailto:cheungj@smccd.edu


more information, contact the Financial Aid Office at 650-738-4236 

March 9, 2012  

 1:00 p.m. – 2:30 p.m., My Virtual Self – The Do’s and Don’ts of Social Media 

featuring SF Weekly’s Anna Pulley and The Bay Citizen’s Marie McIntosh; 

Building 6, Room 6202; free admission 

 

March 10, 2012  

 9:30 a.m. – 12:15 p.m., WOW! Voices Now – A Morning of Readings and 

Refreshments featuring readings by Camille T. Dungy and Jean Hegland – 

Building 6, Room 6202; free admission 

 12:30 p.m. – 4:30 p.m., Free Tax Preparation, Building 8, Room 8209; please 

call 650-738-7035 to schedule an appointment; open to Skyline College 

students and the community; walk-ins based on availability (this service is 

available on Saturdays through March 31, 2012 with the exception of 

February 18, 2012) 

 

March 14, 2012  

 10:00 a.m. – 1:00 p.m., Spring 2012 Transfer Fair – Building 6, Dining Hall 

 4:00 p.m. – 6:00 p.m., FAFSA and Fee Waiver Workshop - Building 2, Room 

2117B (this event repeats every Wednesday throughout the semester); for 

more information, contact the Financial Aid Office at 650-738-4236 

 

March 15, 2012 

 7:00 a.m. – 8:30 a.m., 12
th

 Annual President’s Breakfast – South San 

Francisco Conference Center, 255 South Airport Boulevard; please RSVP by 

March 5, 2012 at 650-738-4325 or register online at  

http://events.constantcontact.com/register/event?llr=5e8sdedab&oeidk=a07e5hgz7k

o992de00d

 

March 17, 2012  

 8:15 a.m. – 3:00 p.m., Conference:  Expanding Your Horizons in Math and 

Science; for more information, please contact Christine Case at 

case@smccd.edu or visit http://SkylineCollege.edu/eyh        

 12:30 p.m. – 4:30 p.m., Free Tax Preparation, Building 8, Room 8209; please 

call 650-738-7035 to schedule an appointment; open to Skyline College 

students and the community; walk-ins based on availability (this service is 

available on Saturdays through March 31, 2012 with the exception of 

February 18, 2012) 

 

March 21, 2012  

 4:00 p.m. – 6:00 p.m., FAFSA and Fee Waiver Workshop - Building 2, Room 

2117B (this event repeats every Wednesday throughout the semester); for 

more information, contact the Financial Aid Office at 650-738-4236 

 5:00 p.m. – 8:30 p.m., Career Network Night – Building 6, Dining Hall; for 

more information and to register, please contact the Career Center at 650-738-

4337 

http://events.constantcontact.com/register/event?llr=5e8sdedab&oeidk=a07e5hgz7ko992de00d
http://events.constantcontact.com/register/event?llr=5e8sdedab&oeidk=a07e5hgz7ko992de00d
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March 24, 2012 

 12:30 p.m. – 4:30 p.m., Free Tax Preparation, Building 8, Room 8209; please 

call 650-738-7035 to schedule an appointment; open to Skyline College 

students and the community; walk-ins based on availability (this service is 

available on Saturdays through March 31, 2012 with the exception of 

February 18, 2012) 

 

March 27, 2012 

 12:30 p.m. – 2:30 p.m., Financial Education Workshop:  How Does Your 

Cash Flow? – Building 6, Room 6202 (This event is also offered in the 

evening on March 28, 2012) 

March 28, 2012 

 4:00 p.m. – 6:00 p.m., FAFSA and Fee Waiver Workshop - Building 2, Room 

2117B (this event repeats every Wednesday throughout the semester); for 

more information, contact the Financial Aid Office at 650-738-4236 

 5:00 p.m. – 7:00 p.m., Financial Education Workshop:  How Does Your Cash 

Flow? – Building 6, Room 6202 

 

March 31, 2012 

 12:30 p.m. – 4:30 p.m., Free Tax Preparation, Building 8, Room 8209; please 

call 650-738-7035 to schedule an appointment; open to Skyline College 

students and the community; walk-ins based on availability (this service is 

available on Saturdays through March 31, 2012 with the exception of 

February 18, 2012) 

 
For the latest information on events and activities happening at Skyline College, please view our 

calendar at the following link: 

http://www.skylinecollege.edu/current/calendarsandevents/news_events.html 

 

If you would like to include your college event or activity on the calendar, please submit the 

information (event, date, time and location) to Christianne Marra in the Public Information 

Office via email at marrac@smccd.edu. 

 

Guidelines  for Skyline Shines Submissions 
Many of you submit material to be included in Skyline Shines.  Thanks so much for 

taking to time to help me keep the college informed.  Here are a few guidelines that 

will facilitate the publication of Skyline Shines each week:   

Send submission to skylineshines@smccd.edu 

 
 Submit your article by 3:00 p.m. on Thursdays; articles received after this 

time will appear in the following week’s issue 

 Place your submission in a Word document with your pictures pasted in the 

http://www.skylinecollege.edu/current/calendarsandevents/news_events.html
mailto:marrac@smccd.edu
mailto:skylineshines@smccd.edu


document.   

 Use medium sized pictures that are equal to ¼ or ½ of a page. 

 Use Times New Roman 12pt. font that is justified to the left for the body of the 

article.   

 Don’t forget to add a headline/title using 18 pt. bold font that is justified to the 

center 

 Use the following commonly accepted abbreviations:  a.m. or p.m. (i.e.  “The event 

will be held from 8:00 a.m. – 1:30 p.m.” “The workshop is scheduled to run from 

9:30 a.m. – Noon.” 

 Spell out numbers of one or two words.  Use figures for numbers that require more 

than two words to spell out. (i.e., “Almost eight years ago I began taking ceramics 

courses.” And “I counted 176 records on the shelf.”). 

 If a sentence begins with a number, spell out the number or rewrite the sentence. 

 Use the month, day, a comma and the year to indicate the date (i.e., “March 4, 

2011” not “March 4th, 2011 or March 2nd, 2011”). 

 Add the word College when you refer to the name Skyline (i.e.,  Skyline College 

instead of Skyline).    
 Do you have a suggestion?  

One way to submit it is through our general e-Suggestion Box, via the hyperlink in the box 

below, or via the same box on the front page of our website at 

http://www.skylinecollege.edu/general/surveys/index.html  

  

 For state level information on community colleges, see these websites:  

· The California Community College Chancellor’s Office in Sacramento: 

http://www.cccco.edu/  

· The Community College League of California: http://www.ccleague.org/  

· The Research and Planning Group: http://www.rpgroup.org/  

 Skyline Shines is archived at 

http://www.skylinecollege.edu/facstaff/PresidentsOffice/skyshines/ 

 Unsubscribe 

If you are receiving this newsletter and would like to discontinue receiving it, please notify us at 

skylineshines@smccd.edu and we will remove you from the distribution list.   
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