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SKYLINE COLLEGE ACADEMIC SENATE 
CURRICULUM COMMITTEE MINUTES 

 
 
DATE:  September 16, 2015 
 
PRESENT: Curriculum Committee 

Jim Bowsher, Language Arts 
Jacquie Escobar, Student Services 
Jan Fosberg, Kinesiology/Athletics/Dance 
Imelda Hermosillo, Student Services 
Nick Kapp, Science/Math/Technology 
Jude Navari, Social Science/Creative Arts 
Leigh Anne Shaw, Language Arts 
John Ulloa, Co-Chair, Social Science/Creative Arts 
Ronda Wimmer, Business, Education and Professional Programs 
Adam Windham, Science/Math/Technology 
Dennis Wolbers, Co-Chair, Academic Support and Learning Technologies 

  Hellen Zhang, Business, Education and Professional Programs 
 
  Curriculum Committee 

Sarah Perkins, Vice President, Instruction 
 
ABSENT:  Luis Escobar, Bridget Fischer, Will Minnich, Dennis Zheng 
 
GUESTS:  Ijaz Ahmed, Donna Bestock, Ray Hernandez, Anna Merino (student), Arthur Takayama 
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Co-Chair John Ulloa convened the meeting at 2:15 pm.  
 
I. Review and Approval of Meeting Minutes: 9/2/15 
 

 The minutes of the September 2nd meeting were accepted. 
 
II. New Course 
 

 
III. Skyline College Syllabus Checklist 
 

Co-Chair Dennis Wolbers said that a syllabus checklist was developed last year but was rejected when presented to the Skyline 
Academic Senate. He added that this new version reflects revisions initiated by the Academic Senate syllabus ad hoc taskforce.  
 
Co-Chair Wolbers explained that the Syllabus Checklist is primarily designed to ensure that students are receiving all of the necessary 

Item 
# 

Submitted By 
Course 

# 
Course Title 

Effective 
Term 

Discussion/Outcome 

1 Arthur 
Takayama 

ART 398 
425.1 

Studio Practices in 
Photography I Fall 2016

Art professor Arthur Takayama presented the course, which he 
explained focuses on lighting design and the setup of photographs, 
and is not focused on the actual technology of cameras. He added 
that he plans eventually to create as second level of this course, which 
will likely be titled “Advanced Studio Practices in Photography.”  

Articulation Officer Jacquie Escobar asked if this course is “similar 
or equivalent” to the course offered at College of San Mateo, and 
Professor Takayama replied that it is not equivalent.  

 Approved the prerequisite for ART 425.1 (ART 354 or 
equivalent.) 

 Approved ART 425.1 effective Fall 2016. 
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information for each of their courses on every syllabus from every instructor on campus. He added that one of the major changes in 
the revised document is that the word “required” has largely been removed. One exception is that a Required Note was added to the 
Essential Information section of the checklist – Official information about course transferability and degree applicability is stated in the Skyline 
College Catalog… Vice President Perkins explained that we have had recent instances of students who were negatively affected by 
misinformation on a class syllabus, and she stressed the importance of accuracy on all class syllabi. Adding the disclaimer helps ensure 
that students have access to the most up-to-date information regarding transferability. Professor Leigh Anne Shaw asked if it was 
written anywhere in Skyline College or District policy that the syllabus is a legally binding document. Vice President Perkins explained 
that the Catalog is in actuality the contract with the students, not individual syllabi, but the college can be held liable for what is 
included on the class syllabus in some cases. 
 
Professor Jan Fosberg said that instructors preparing syllabi in the Kinesiology department include a disclaimer about the potential for 
physical touch from other individuals due to the nature of the courses. Vice President Perkins said that syllabi for the Massage 
Therapy courses include a similar disclaimer.  
 
Co-Chair Wolbers explained that there are sections of recommended information in the document as well, and there is no set template 
for the order in which the information must be presented on syllabi. Professor Takayama offered his opinion that the suggested 
disclaimer in Section II.A. – Recommended Information that Course content and schedule are subject to reasonable change at the Instructor’s 
discretion is a bit vague due to the potential for the word “reasonable” to be interpreted differently by different individuals. Vice 
President Perkins said that changes in the syllabus may be confusing to students who refer to it for guidance and information.  
 
Social Science/Creative Arts Dean Donna Bestock suggested changing “Science lab safety/health” under II.D. – Policy Statements to 
simply “Safety/health” so that other courses that utilize equipment may include it. Co-Chair Wolbers suggested that it could also be 
combined with the “Emergency evacuation procedures” to consolidate and simplify the list. Vice President Perkins suggested that the 
Emergency evacuation procedures information might be as simple as a statement to contact Public Safety and direct students to the 
Public Safety website for more information about classroom and campus safety in order to limit the amount of additional text added 
to syllabi. 
 
Dean Bestock additionally suggested that under the Essential Information regarding TBA hours a statement be added that students 
must commence their TBA hours requirement by the Census Date for the course. She added that Student Learning Outcomes are also 
required by the state on every syllabus and should be denoted as “required.” Vice President Perkins added that some other 
information on the syllabus may be required (and are common sense), such as instructor name and course section details. Co-Chair 
Wolbers suggested adding a Required section at the top of the document containing items that must be included on syllabi to meet 
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accreditation standards, etc.  
 
Vice President Perkins stressed that syllabi should be designed to benefit students and said that she hopes that faculty will cooperate 
with the standards that are being set forth. Vice President Perkins added that there will always be those individuals who “march to a 
different drummer,” and that this document is designed to assist those who are seeking guidance to create robust syllabi. Vice 
President Perkins said the syllabi checklist will be added to the “Inside Skyline” faculty portal as well as be included in the Faculty 
Handbook.  
 
Professor Jim Bowsher said that former Dean of Language Arts Connie Beringer used to individually review and correct each syllabus, 
which may or may not have been efficient. He said that Language Arts Dean Mary Gutierrez has provided a very nice template for all 
faculty in the division to refer to that includes suggestions for what to include in syllabi, which Professor Bowsher said has been a very 
useful tool. Professor Bowsher said that he writes student-centered syllabi and does not design his syllabi for other faculty to use.  
 
Professor Nick Kapp suggested submitting the document “as is” to the Academic Senate and readdressing the document again next 
academic year if necessary. Co-Chair Wolbers said that he will add specific notes to the items designated as “required” (i.e., required by 
Accreditation, required by Title V, etc.). 
 
 Co-Chair Wolbers asked if the committee would be willing to approve the document so that it can be brought to the Academic 

Senate meeting on September 17th, and the committee agreed. 
 
IV. Distinguishing Between Lower and Upper Division Courses 
 

Co-Chair Wolbers presented the committee with a draft document he had created to outline the difference between characteristics of 
lower division courses and upper division courses. Science/Math/Technology Dean Ray Hernandez said that Respiratory Care upper 
division courses will be presented at the October Curriculum Committee meeting. Co-Chair Wolbers said that as upper division 
courses are introduced for the Baccalaureate in Respiratory Care, it will be advantageous to keep the items on the checklist in mind 
when reviewing these courses. 
 
Dean Hernandez said that he had spoken with a representative at San Francisco State University (SFSU) and was able to attain course 
outlines for some of their upper division courses, and he added that he felt that the document Co-Chair Wolbers presented is accurate 
and that Skyline College is certainly on the right path. Co-Chair Wolbers said that he included the text “more detailed course lecture 
content” because when he reviewed the course outlines that Dean Hernandez had provided to him from SFSU, he noticed that the 
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course content sections were far more detailed than their lower division counterparts. Articulation Officer Escobar said that some 
courses are much more detailed, even lower division courses, and she suggested potentially changing “more detailed” to something 
similar to “more depth.” Professor Shaw added that the bullets regarding the Course Outline of Record are actually not quantifiable, 
so a rubric or clearer language may be needed. 
 
Articulation Officer Escobar said that she has been added to a shared folder with articulation officers from other campuses also 
participating in the Baccalaureate pilot program, and she hopes that she can attain some information from the relationships built 
working with them as well. Professor Adam Windham asked if this same checklist would also apply to the general education courses 
that will accompany the RPTH courses. Professor Windham said that he thinks the lower division bullet point about “General 
Education” may be misleading as it is written, and does not want general education to be mislabeled as lower division. Articulation 
Officer Escobar suggested potentially creating two separate documents, one for lower vs. upper division general education and one for 
lower vs. upper division major preparation. Professor Windham said that it was not his intention to create more work with his 
suggestion, and reiterated that just moving away from the “general education” phrase and using a slight variant (e.g., foundational 
skills, basic skills) would resolve the issue.  
 
Professor Shaw informed the committee that there is an ASCCC survey regarding the CCC Bachelor Degree Academic Senate 
Recommendations in the materials section of the Academic Senate agenda for this week.  
 
 Co-Chair Wolbers indicated that he will revise the document and add it to the agenda for the September 30th Curriculum 

Committee meeting. 
 
V. 2015-2016 Curriculum Committee Goals and Projects 
 

a. Determination of 2015-2016 Goals and Projects 
 

 Tabled to the September 30th meeting. 
 

b. Forming Task Forces to Work on Goals and Projects 
 

 Tabled to the September 30th meeting. 
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VI. Other 
 

 No other items were presented at this meeting. 
 
VII. Adjourn 
 

Co-Chair Ulloa adjourned the meeting at 3:55 pm.  


