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Captioning

Adding captions or transcripts to your
YouTube instructional videos

WHAT ARE YOUR OPTIONS?

There are four ways to get closed captions to your YouTube videos

1. Use Youtube’s Automatic Captioning feature
(Note: depending on the sound quality and language, it can take 30 minutes - a couple of hours for the
automatic captioning feature to appear. Sometimes automatic captioning may not appear at all. Give at
least 24 hours.)

2. Manual YouTube Captioning

3. Insert a Transcript/ Insert your own closed caption file (.SRT, .SRI)

4. Transcribe & Auto-sync

Click on the links below to learn about the following prior
to uploading your YouTube videos

Captioning Style Guidelines: How should your captions look?

Supported YouTube File formats

Supported Captioning Formats

What is a Transcript?

Closed captions are captions that are embedded into the video and cannot be
seen unless turned on.

Elosed:Cepbione Open captions are always visible and cannot be turned off. They are burned

or

Open-Captions?

directly into the video and are a part of the picture. Allows you to upload your
videos directly into your LMS.
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http://www.captioningkey.org/text.html#1
https://support.google.com/youtube/troubleshooter/2888402?hl=en
https://support.google.com/youtube/answer/2734698?hl=en
https://support.google.com/youtube/answer/2734799?hl=en
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Sign into your YouTube Account

YouTube allows you to add closed-captioning to any of your uploaded videos

1. Visit YouTube.com
2. Sign-In. You’ll be given the option of signing-in
with any email address. If you do not have a

YouTube Account, create a YouTube Account.

1. Visit YOUTUBE.COM

/

2. Click SIGN-IN

3. Click UPLOAD to bring you to YouTube Upload screen

Upload your instructional material
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IMPORT VIDEDS

Impost your videos from
Gaogle Photos
Impest

LIVE STREAMING

Select files to upload i
/ Or drag and drap video files ((-)) "‘:’”
1. Click SELECT FILES TO UPLOAD or [

Drag and drop your videos in the box creaTevneos

HELP AND SUGGESTIONS

2B. Add Description e

2C. If this is an instructional video that
you did not create, you must set the —
video on ‘Private’

vineo THumBluys ©

Thumbnail sefections wil apgear when the video has finished processing.

3. When video is finished loading, then A
CIiCk m Vides Manager Add mzty vidwos
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https://support.google.com/youtube/answer/161805?hl=en
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There are four ways to caption in YouTube:

Automatic Captioning, Manual Captioning, Insert
Transcription/Caption File, and Transcribe & auto-sync

O] Tube}
1. Click MY CHANNEL on
’ f+ Home
YouTube’s left-hand module |
im Subscriptions
i History
2. Click Videos © Watch Later
\\\\ b Tibe )
R videos [
3. Click video you
want to caption = ion g
H FINAL LDTSS1 Tusséaps MADFONA -
. thl snewmcs -
Automatic N e
Captioning _— G o

4. Click on

5. Click on Add new subtitles or CC

6. Choose English as language

7. Wait at least 24 hours & hopefully caption Wanage subites and closed captions
will appear FINAL LOT561 Tuesdays MADRO

LDT 561 PROJECT-&

8. Click on English (Automatic) SCREENCAST
If English (automatic) is successful this bar will | T e

appear. Make sure to watch video because there
will most likely be errors!
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Automatic
Captioning

Why doesn’t Automatic
Captioning always work?
If the language hasn’t initially been set

to English during upload or if the audio
is particularly poor, auto-caption will
not appear.

1. If your video has
successfully underwent
automatic captioning, a CC-
mark will appear next to the
video of your choice

\

2. Click EDIT dropdown menu, and click
SUBTITLES & CC

(1 Tube}

CREATOR STUDIO Videos n

+ Videos deleted. I

B5 DASHBOARD

= A
3 VIDEO MANAGER

Videos

FINAL LDT561 Tuesdays MADRONA H

- 015 1C
4‘.9

Copyright Notices

({*)) LIVE STREAMING

LDT561 Screencasting Tuesdays MADRON.
November 16,2015 M

.
23, COMMUNITY

Edit ~

3. Click English (automatic)

PUBLISHED

@ English (Automatic)

4. Click EDIT

—

A Tube]

Uplaad )

Subtites ard £

Manage subtitles and closed capsig

FINAL LDT561 Tuesdays MADRONA

LDT 561: PROJECT 6

SCREENCAST
LIEZL MADRONA

5. Click OVERWRITE when this prompt pops up

Overwrite existing subtitles?

Auto-generated subtitles are not directly editable, so this will create a o
copy that you can edit. Doing so will overwrite your existing English

subtitles.

4. Click Play under video to begin
watching your video

2015

d subtitles and CC: English

Actions ¥
ADRONA
aside his tutorial | will not
@
J_?\_\_‘UC“UN REPAIR be going tis a pivel or any of

those teck
intere

etails if you weren't

tol re about that go

ahead and check
website it's called

tutorial so 1 am us

shrink pict;

s dot com and Il go
ahead and e lind

description box below

repair dot com atherwise let's go ahead

s really need website
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The finatomy of YouTube flutomalic Captioning

TRANSCRIPT or

your automatic
Caption Timing allows you to also edit captioning

Make sure the caption text syncs English how |0ng a Caption appears on screen

l Actlons

a side note in this tutorial | will not
be going over what is a pixel or any of

with the transcript to the right.
These red markers will indicate
present captions that are playing. |5, crnon repam

those technical details if you weren't
interested to learn more about that go

ahead and check out this really need
website it's called WWW dot option

repair dot com otherwise let's go ahead|

Lt wn e 11 P et b 5 3 2 -
and dive into Z tutorial so | am using

F ot s 4 G o e

those technical details if you weren't
interested to learn more about that go

shrink pictures dot com and I'll go
ahead and post the link in the

description box below

ahead and check out this really need website repair dot com otherwise let's go ahead
[m go it's called WwWw dot option

basically you can create an avatar from

i B it it et dach o d your Eholo its online it's free

You can edit how long a caption
stays on screen here by making the
these boxes longer or shorter on
the caption timeline

5. Listen to audio and edit the text here.
Make sure the captions and audio sync!

6. After watching the video to make sure the
captions are accurate, and you are finished,

click BT
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Captioning

1. To access and edit a specific video that
has been uploaded to YouTube, follow
Steps 1-6 from PAGE 3

2. Click on Add new subtitles or CC

3. Click on Create new subtitles or CC

=

(7'} Tube veload

# oo and Sumiegs # Enhancsmant < I adia W cnnanions [i = B8 Subsiles aed 0T

Manage subtitles and closed captions

LSKL 110

/

'®
[ 1]

=3 (1] Tube Upload
# 1nio and semigs # Enhancements 2 udio W cononuons 0 caie B sutees and oo

btitles and closed ions: English

ea or closed captions to this

Uplsad s file

Transcnbe and auto-syne

ﬁ
g
elale o

4. Begin captioning & Click to add
caption

/ vlomdsenings 7 Eshancensess D oude B oacuwon @ cads @ suaecandce

Transcribe and set timings: English

Actions =
LSKL 110

5. Click Publish
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Upload

Caption File

1. To access and edit a specific video that has been uploaded
to YouTube, follow Steps 1-6 from PAGE 3

Upload
Transcript

= Tml THIIB Uplaad ;
. . # Inle and Senings F* Enhancsmams ' udis W fonastisns 0 i B cutaintes asd oC -
2. Click on Upload aFile | ?
Manage sultieg and closed captions: English
LSKIL110 SELECT METHOD
. Choose how you want bo adkd sublitles or closed cepticns o this
widen:
Upload a file (7] I
Transcribe and autc-sync 7]
Create new subditles or T
Buy transiafion (BETA)
3. Click on Transcript. Browse in your
computer for the appropriate file.
Upload a file
Upload a test tronscrpt o imed subletles file Learn more
| Transoript
[Chugss File | bo file chosen

4. Click m
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Transcribe

& Autosync

1. To access and edit a specific video that has been uploaded

to YouTube, follow Steps 1-6 from PAGE 3

= Yo

2. Click on Transcribe & auto-sync

3. Click PLAY

Manage subtitles and closed captions: English

- s W snnarstisns B zubtitles and O

4. Begin to type all the
spoken audio. If there is
background music, add
title and artist if known
when the music begins.
If there are lyrics to the
music, you must caption
as well.

5. Click
Wait at least 42 hours
for auto-sync to finish.

0 SELECT METHOD
Choose how you want to add sublitles or clozed ceptions to this
widen
pload o fir 7]
Transcribe and aute-sync 7]
Create new aublitles or CC @
Buy transistion (BETA ]
-
/' InfoandNgaings /" Enhancements ' Audio W Annotations Q@ cads Subtitles and CC -
Transcribe and autd
Actions ~

VIDEO TRANSCRIPT (@

Type everything that's spoken in the videa here, then click "Set
timings” to automatically line up your text with the speech in the
video

LoadiprT

= >

[¥]Pause video while typing

= D

CENTER FOR TRANSFORMATIVE TEACHING & LEARNING n






